DUSTON PARISH COUNCIL

Duston Parish Council
Duston Community Centre
Pendle Road

Duston

Northampton

NN5 6DT

FULL COUNCIL

28" January 2022
Dear Councillor,

You are hereby summoned to attend the Ordinary meeting of Duston Parish Council to be held
at Duston Community Centre on Thursday 3" February 2022 commencing at 7.00pm for the
purpose of transacting the following business.

Issued by:

C Yovrr

Gary Youens
Parish Clerk, Duston Parish Council

AGENDA

153/22. To receive apologies for absence

154/22. To receive and approve the minutes of the meeting held on 13™ January 2022
{APPENDIX A)

155/22. To receive declarations of interest under the Council’s Code of Conduct related to
business on the agenda (Members should disclose any interests in the business to be discussed

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council
papers are available to download at www.duston-pc.gov.uk

Tel: 01604 583626 Web: www.duston-pc.gov.uk
Email: office@duston-pc.gov.uk £3 @DustonPC 2 @Duston_PC



and are reminded that the disclosure of a Disclosable Pecuniary Interest will require that the
member withdraws from the meeting room during the transaction of that item of business).

156/22. Public Participation Session (Persons wishing to address Council on an agenda item
may register their intention to do so at the above address by telephone or email by 12 noon on
the day of the meeting and may speak for a maximum of 3 minutes).

157/22. Bank Reconciliations
¢ To approve bank reconciliations for November 2021 {APPENDIX B}

158/22. Invoices for Approval
* To approve invoice payments for November 2021 {APPENDIX C)

159/22. Committee Updates
s To receive a report in the form of the minutes of the Engagement and Wellbeing
Committee (APPENDIX D)

160/22. Committee Proposals and Recommendations
e Engagement & Wellbeing Committee.
- To consider an outline proposal for a Limehurst Square Street Craft Fair

161/22. NCALC Asset Mapping Project
e To note the list so far of “Community Assets” in Duston (APPENDIX E)

162/22. Committee Places
e To make any changes to Committee membership

163/22. To consider Grant Requests

a) Duston Branch of Rovyal British Legion of £500
b) Sponsorship to attend the Dance World Cup (APPENDIX F)

Note: Section 137 of the Local Government Act 1972, as amended by the Local Government and
Housing Act 1989, Section 36, enables Councils to incur expenditure for certain purposes, not
otherwise authorised, which in their opinion is in the interest of, and will bring direct benefit to,
their area or any part of it or all or some of its inhabitants. The benefit obtained must be
commensurate with the expenditure incurred. The annuol expenditure must not exceed the total
electorate multiplied by the annual statutory limit per elector.

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council
papers are available to download at www.duston-pc.gov.uk



164/22. Flexible Working Policy
e To approve the draft Flexible Working Policy (APPENDIX G)

165/22. Queen Platinum Jubilee
» To decide whether to take part in the Beacon Scheme.
(Cost of Beacon is £490 plus VAT)

166/22. Internal Controls Councillor
¢ To receive a verbal report from Internal Controls Councillor

167/21. Exclusion of Press and Public

In view of the confidential nature of the following item, which relates to the business matters of
other individuals and organisation, the publfic shall be excluded while the following item is
discussed. This is in accordance with the Public Bodies (admission to meetings) Act 1960 as

amended by the Local Government Act 1972.

e Staffing Structure

Piease note, this is a public meeting and you may he filmed, recorded and published. Copies of all council
papers are available to download at www.duston-pc.gov.uk
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APPEND IX A

DUSTON PARISH COUNCIL

Duston Parish Council
Duston Community Centre
Pendle Road

Duston

Northampton

NN5 6DT
FULL COUNCIL

MINUTES 13" January 2022 7pm

CHAIRMAN:
Councillor Bottwood, in the Chair

PRESENT: :
Mumford, Ennis-Clark, Maitland, Hinch, Roper; Ingram, Barnes, Golby.

{N ATTENDANCE:
Gary Youens — Parish Clerk
136/22. To receive apologié$=:-for. absence

137/22. To receive and appmve the minutes of the meeting held on 9" December 2021

(APPENDIX A)

e RESOLVED: The minutes of the meeting held on 9™ December 2021 were approved as a
true record of the meeting.

138/22. To receive declarations of interest under the Council’s Code of Conduct
¢ None

139/22. Public Participation Session

Tel: 01604 583626 Web: www.duston-pc.gov.uk
Email: office@duston-pc.gov.uk £3 @DustonPC [ @Duston_PC



e lain Liddon addressed the Council and spoke particular about the 100" Anniversary of
the local Boys Brigade.

140/22. Briefing from Chris Pollet Director of Strategy & Pertnerships, Northampton General
Hospital

e Chris Pollet gave an overview of how the NHS in Northamptonshire has been dealing
with the pandemic and the local vaccine programme.

e RESOLVED: Council thanked Chris Pollet for coming to the meeting and praised the work
he and his health colleagues have been doing.

141/22. Bank Reconciliations

e RESOLVED: To approve the bank reconciliations for Octobé&r 2021 (APPENDIX B)
142/22. Invoices for Approval

¢ RESOLVED: To approve invoice payments for@ctobéﬁEDZl (APPENDIX:E}

23

143/22, Planning Committee Updaféi N o

e RESOLVED: To note the report fromi.the comittee and“‘iﬁgxdecisions made
(APPENDIX C). |

* It was noted by Council the Clerk has formally written'to-West Northamptonshire
Council asking abiout outstanding S106 and.CIL owed to Duston. ClIr Hinch as a local

ward councillor is atsgimaking enguiri

144/22. Corporate Risk Asgessiﬁ’ejnt
s RESOLVED: To appr'fiic’iczé‘éizthe Duston Parish Council Corporate Risk Assessment 2022/23
145/22. Budgetand Council Tax.Precept 2022/23

s RESOLVED:
a) To approve the budget for 2022/23 (APPENDIX F)
b) To approve a precept of £531,231 for 2022/23 (APPENDIX F)

146/22. Committee Places

e RESOLVED:
a) Cllr Mumford to be on the HR Sub Committee for the remainder of the municipal
year.
b) Refer other Committee Places to the next meeting



147/22. Draft Scheme of Delegation

e The Clerk presented a possible new scheme of delegation that allowed for more
effective member input and also recognising that Duston Parish Council is taking on
more responsibilities following the local government reorganisation of last year.

e RESOLVED: To receive the draft scheme of delegation and send any comments or
observations to the Clerk {APPENDIX G)

148/22. Annual Leave Policy

e RESOLVED:
a} Toinsertin the first paragraph under the heading Anniial Leave Entitlement”

Annual leave entitlement is awarded in ageordance with National Joint Council for Local
Government Services National Agreemeht'on Pay and Conditfb“ﬁ;‘s’faqf Service as set out in
the Green Book.

s” to “22 days™:
’ENDIX H)

b) In first paragraph change “21:

c) Adopt the Annual Leave Polic

149/22. NCALC & WNC Asset Mapping g_r'oject"

s RESOLVED:
a) \

e RESOLVED:
a) To plant a new. treg:
b) To defer the dég
more time for consideration.

rr St Luke’s Field as part of the Queens Green Canopy.

6h of a beacon to the next Council meeting in February to give

¢) It was noted the Duston Four Year Plan agreed to purchase a commemorative bench
for the verge opposite the Timken Gates. A jubilee commemorative bench would
meet this objective.



151/22. Grant Application

o RESOLVED:
a) To decline the Grant application for Eldean childcare.
b) To approve the £30 donation to help with printing costs for the Duston Santa Street
Stall.

152/22. Council Meeting Protocols

e Chair of the Council gave an overview of the council m&é

The meeting ended at 8:38pm
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Date: 27/01/2022 Duston Parish Council Page 1

IR S Bank Reconciliation Statement as at 30/11/2021 LISETE NS

for Cashbook 1 - Current Alc 03573680

Bank Statement Account Name (s) Statement Date Page No Balances
Barclays Community A/c 3680 30/11/2021 11 34,374.10
34,374.10
Unpresented Cheques (Minus) Amount
0.00
0.00
34,374.10

Receipts not Banked/Cleared (Plus)

0.00
0.00
34,374.10
Balance per Cash Book is :- 34,374.10

Difference is :- 0.00






Date: 27/01/2022 Duston Parish Council Page 1
imes e Bank Reconciliation Statement as at 30/11/2021 Usefshi®
for Cashbook 2 - Business Saver Alc 63253058
Bank Statement Account Name {s) Statement Date Page No Balances
Business Saver Afc 3058 30/11/2021 11 607,660.72

607,660.72
Unpresented Cheques (Minus) Amount
0.00

0.00

607,660.72

Receipts not Banked/Cleared (Plus)

0.00

0.00

607,660.72

Balance per Cash Book is :- 607,660.72

Difference is :- 0.00






Date: 27/01/2022 Duston Parish Council Page 1
placaeat Bank Reconciliation Statement as at 30/11/2021 WESE: NE
for Cashbook 5 - Petty Cash
Bank Statement Account Name (s) Statement Date Page No Balances
Petty Cash 3071172021 1 126.21

126.21
Unpresented Cheques (Minus) Amount
0.00

0.00

126.21

Receipts not Banked/Cleared (Plus)

0.00

0.00

126.21

Balance per Cash Book is :- 126.21

Difference is :- 0.00






Date; 27/01/2022 Duston Parish Council Page 1

L] e Bank Reconciliation Statement as at 30/11/2021 WEeE: NS

for Cashbook 8§ - Facilities float

Bank Statement Account Name (s) Statement Date Page No Balances
Facilities float 30/11/2021 11 12.79
12.79
Unpresented Cheques {Minus) Amount
0.00
0.00
12.79

Receipts not Banked/Cleared (FPlus)

0.00
0.00
12.79
Balance per Cash Book is :- 12,79

Difference is :- 0.00






THE OFFICIALS

DUSTON PARISH COUNCIL
DUSTON COMMUNITY CENTRE
PENDLE ROAD
NORTHAMPTON

NN5 6DT

Your Business Current Account

Date Description

Balance £

DUSTON PARISH COUNCIL

Sort Code 20-61-51
Account No 03573680

SWIFTBIC BUKBGB22
IBAN GB16 BUKB 2061 5103 5736 80

Issued on 03 December 2021

At a glance

26 Nov - 02 Dec 2021

Money out £ Money in £ Start balance £50,864.27
26 Nov Start Balance : 50,864.22 Money out £33.938.23
DG Direct Debit to Dbfb Ltd 63.00 50,801.22 Commission charges £0.00
Ref: MD3Hged » Interest paid £0.00
DD Direct Debit to Dbfb Lid 401.70 50,399.52 }
KT B Maney in £24,469.99
[ On-Line Banking Bill Payment to 15.00 5C,384.52 End balance £42,095.98
SA Davies ;
e e ) ) Your deposit Is eligible for protection
[l On-Line Banking Biil Payment to 15.00 50,365.52 ?’ the F’”aé?c'afssf\mces
Helen Louise Tor BRRsnsation.eneme:
Ref: Dusten Parish Coun
L1 On-Line Banking Bill Payment to 83281 ¢ 49,486.71
Ppl Prs Ltd
Ref: Inv Sin1906019
L1 On-Line Banking Bill Payment to 2450.00 o 47.036.71
[nstz Power
Ref: 1157 _
L1 On-Line Banking Bill Payment to 3,282.00 , 43,754.71
Furniture at Work
Ref: Acc1086856
I On-Line Bank‘rng Bill Payment to 6,000.00 , 37,754.71
PR Paving
Ref: 116
29 Nov DO Direct Debit to Veolia ES UK Ltd 586.15 37,168.56
Ref: 1286390
D Direct Debit to BG Business 2,794 46 3437410
Ref: 603274981120919000
1 Dec DD Direct Debit to Booker 1.td -BK 181.17 34,192.93
Ref: 0722586495
DD Direct Debit to Nbe Nndr Rates 141.00 34,051.93
Ref: 217450725
DO Direct Debit to TV Licence MBP 13.37 34.038.56
Ref: 3735257662 :
Continued

Barclays Bank UK PLC. Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority
and the Prudential Regulation Authority {Financial Services Register No. 759676).
Registerad in England. Registered Mo. 8740322. Registered Office: 1 Churchill Place, London €14 SHP.

Page 1






% BARCLAYS

THE OFFICIALS

DUSTON PARISH COUNCIL
DUSTON COMMUNITY CENTRE
PENDLE ROAD
NORTHAMPTON

NN5 6DT

Your Business Premium Account

Date Description Money out £ Money in £ Balance £

4 Nov Start Balance 672,660.72

12 Nov L1 to Account 03573580 at 20-61-51 65,000.00 607,660.72
Transfer Internet Banking

2Dec [ to Account 03573680 at 20-61-51 20,000.00 58766072
Transfer Internet Banking

3 Dec Balance carried forward 587,660.72

Total Payments/Receipts 85,000.00 0.00

Anything wrong? If you notice any incorrect or unusual transactions, see the next page for how

te get in touch with us.

Barclays Bank UK PLC. Authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Autherity

and the Prudential Regulation Authority (Financial Services Register No. 759676).

Registered in England. Registerad No. 9740322, Registered Office: 1 Churchitl Place, London E14 5HP.

DUSTON PARISH COUNCIL

Sort Code 20-61-51
Account No 63253058

SWIFTBIC BUKBGB22
[BAN GB52 BUKB 2061 5163 2530 58

1ssued on 06 December 2021

At a glance

04 Nov - 03 Dec 2021

Start balance £672,660.72
Money out £85,000.00
Money in £0.00

» Gross interest earned £0.00

End balance £587,660.72

Your depasit is eligible for protection
by the Financial Services
Compensation Scheme.

Page 1






Duston Parish Council

Petty cash count and reconciliation

Float
Per count
20
10 0.00
5 10.00
2 6.00
1 7.00
0.5 1.00
0.2 1.60
0.1 0.40
0.05 0.15
0.02 0.00
0.0t 0.06
26.21 INTIN
In safe 100.00
126.21
Reconciliation to RBS
Intin b'wd 1.11.21 128.56
Cash received (trf from bankings sheets}
Trf in from cash takings 0.00
Trf to Facilities float 0.00
128.56
Cash paid out in month 2.35
={Cashintin 31.10.21 126.21 0.00
Balance per RBS 31.10.21 12621
Petty cash expenses paid
Ref Description £
PCNOVL Sarah lemaons 2.35

2.35
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APPENDIX D

DUSTON PARISH COUNCIL

Duston Parish Council
Duston Community Centre
Pendle Road

Duston

Northampton

NN5 6DT

Engagement and Wellbeing Committee
MINUTES 12th January 2022 7pm

CHAIR: Councillor S Maitland

PRESENT: ClIrs Roper, Gﬁf&@%Ehnis{Iark,.':éé%?iij_,nehoqsé’i;
IN ATTENDANCE:

Gary Youens—Parish .Cler;k

e Noné e

EWC030/21. To fécejve and apprqve the minutes of the meeting held on Wednesday 27"
October 2021 {APPENDIX A)

e RESOLVED: The miniites of the meeting held on Wednesday 27" October 2021 were
approved as a true record and signed by the Chair.

EWC031/21. To receive declarations of interest under the Council’s Code of Conduct related
to business on the agenda.

e There were no declarations of interest.

EW032/21. Public Participation Session

Tel: 01604 583626 Web: www.duston-pc.gov.uk
Email: office@duston-pc.gov.uk £3 @DustonPC [ @Duston_PC



There were no speakers from the public.

EW(C033/21. Discuss future events at St Francis Church / Limehurst Square Area

There was a discussion about the need for a craft fair in Limehurst Square and how
this could link up with St Francis Church. Clir Maitland said there would be three
main objectives for such an event which were 1} Promote the Limehurst Square area
2) Give an opportunity to for local crafters to showcase their work and 3) To have an
event that covers its costs.

The Clerk advised that to have street stalls along.Cotswold Avenue would likely
mean road closures but would check with West:Northants Council. Such an event
wouid need to have adequate insurance cover.

RESOLVED: ClIr Maitland would write an outline proposalfor the next Council
meeting about having street stalls:i

Limehurst Square in late:summer or early
Autumn.

EWC034/21. Discuss celebrations fgr:the Queen Platinum lubilee

The Clerk advised that planting a tree for the Jubilee and the Beacon Scheme would
be discussed at the next Council meeting. A decision, is needed fairly soon to give
adequate time:tg prepare. :

Possible events were discussed and this would be Bought up at the Council meeting.

EWC035/21. Date of Next:Meeting:

The next meeting would be on"Wednesday 23 February 2022

The meeting closed at 8:09pm



Limehurst Square Street Craft Fair

Proposed date: Sat 10" September
Proposed timings: 10am — 4pm

Aims: To promote the Limehurst area as a place of interest

To provide an outlet for Duston (and Upton) Crafters to showcase their work
To cover costs and break even, financially.

Overview:

To set up a range of selling spaces — either on tables in a marguee or in wooden
“‘German Market style” booths — where local craft workers of all types of crafts
can showcase their work and seli the ir handmade goods. Only handmade
goods can be sold and they must sold by the crafter who made them. Out of
sensitivity to local traders, items for sale cannot be the same as offered by local
shops in Limehurst Square.

Research

1

d Whel elaz well

Costs of providing:

Rectangular gazebos along the grass edge of the roads, and provision of tables
and chairs for crafters.

Wooden huts along the same edge, and possibly in Limehurst square. (They
have built in floors, so the uneven paving slabs may not be a problem).

Consult Highways at WNC as soon as possible to see what restrictions may be
in place in using grass verges (Clir Golby and the Clerk offered to check this).

Look at the surrounding car parks, green spaces and so on to see if these would
be better to use.

Advertise for craft workers to apply for display space.

Discuss and decide on pricing of sales space. Option 1: DPC provides the
gazebos, tables, chairs etc and charges a fee that covers the costs. Option 2:
Take a lower space rent but require sellers to pay 10% - 15% of their sales at the
end of trading.

Map or Program could be produced to sell at a nominal fee (or free) to people as
they arrive at the show. Advertisers could be encouraged to take space in the
Program to cover cost of printing.

fe zw/@ﬂj /léwm S £

¥ 1)(/’) @CQL y

,L:,u—; € S€E France? pek
Y i 5"\
- Sl eIl ¢c- e

P>

Josbe /.f_uzl/ec’



163 51510 19812 e1sup jzuromil

Jadmstged "ot 182 ‘sisb bazogod
rrigh —msllt  epnimii bszogo9

fesneini Yo auslq 8 eg so18 fewrsmil odi sjomoig oT ‘amiA

xhow el szsoworiz of 21911810 (nofgl! bas) nolau 101 taltuo ns sbiveiq oT
Nilsionsail neve Assid bns 2f20d 19vo0 oT

waiviavO

NSboow Nl 10 SsUPIEM E i £8idel no 1arilie — eaosge prifise to spnsl 8 gu 1s2 ol
efieind o 2eqvt iis To eeiow fisio Issol ssriw - 2ritood "sivie iseM nermed)”
sbsmbnsdd yinC zboog ebembonsd 1 edl lisg bns *how uarit ezsoworie ned

to w0 e sbam orw 1931812 911 yd bloe jzum st bis bioz ed nso 2boog
800! vd beshic zs amez adi ad jonnes elsz 10t zmsli 218bsi 1200l 0 yiiviliense
asupe tewrdemil ni eqorie

fioigszon

:pnibivenq Yo efeod

2sidst Yo noizivog bns .2bso1 ot 10 epbs 22s1p orit gnols godessp 1slupnsiosH
2wien 1ot ensrlo bns

verT) ssupe tawramil ni yidizzoq biis spbs amse el pnols 2tur nebocoW
(msldowg s ad ton yem 2dsle pniveq navenu st oz 21000 ni fliud svar

ad ysm enoifonizen teriw ase2 of sldieeog 26 noozs es IMW 18 ayswrigiH Huenod
[eirlt Moerio of baveRo H18lD ed! bns ydlod D) 2episv sesrp pniau ni 808lg ni

biuow szsrli 1l 882 of no o2 bns esosge naenp esqg 180 pribnuomiz 3} is Hoold
azu ot 1sitad ad

.8o8qe vslgeib 1ot vlggs of g1sxow fis1 10t s2ihavbA

st 2abivorg 90 I noita0  9oege 2else 1o pniciig no ebiceb bns 2auoeid

'S neitqO 2200 aril 219v00 1! 9ot & 2opsio bns ofe eusno 2olds! .2odsssp
o} i& 28lsz visrt to o°21 - oP0T v8g of 21silee siupan fud Ine1 906q2 1ewol 8 aABT
pnibsi 1o bns

28 algoeq of (8911 10) 9st IBnimon & is lis2 of beouboig ad blucd mspo1d 1o aeM
grlt ni sosg2 ads! of bapsiuoons ad bluoo a1szihavbA wore el 18 svims yen}
pritning 1o i2oo 18vod of msipod

)

A ]



161/22. Community Asset Mapping Project

To note the following community assets and further suggestions.

~ Parks & Open Spaces -
Aquitaine Close

Beaune Close

Bramhall Rise

Brockwood Close

Cheddar Close

Clipston Way

Duston Wildes “Quarry”
Errington Park

Grafton Way

Hardlands Road

Kenilworth Close

Melbourne Lane Open Space
Mendip Road

Newton Road

Rochelle Way

Sandy Lane Open Space

The Green Weggs Farm Road
Triumph Gardens

Westbury Close

St Luke’s Field

Sam Harrison Way (Tavenor Playing Fields)
Open Space at Telstar Way
Green Space on Witton Road (unregistered)

Duston Cemetery
St Luke’s Churchyard

War Memorial
Timken Artwork

Berrywood Road Allotments
Bants Lane Allotments

Duston Community Centre
Duston Library

St Luke’s Centre

Duston Sports Centre & Field
Duston Village Hall

Eastfield Close Community Hub

APPENDIX E



The Duston School (including the Swimming Pool)
Hopping Hill Primary School

Chiltern Primary School

Millway Primary School

Duston Eldean Primary School

Limehurst 5q Post Office
Malvern Grove Post Office
New Duston Post Office

St Francis Church

St Luke’s Church

Duston United Reformed Church
St Patrick R C Church

Public Rights of way —

KL/007 — Southfield Road

KL/010 — Rosevilla Access Road
KL/017 — “Squirrels Lane”

KL/009 — path adjacent to Bakery



APPENDIX F

Would you like to help make dreams come true...

13 students from Oncore Dance Academy in Northampton have successfully gained places
representing Team England in The Dance world Cup 2022,

The Dance World Cup is the largest all-genre international dance competition for children and young
adults in the world, each year over 20,000 dancers from 62 countries compete at their countries
qualifier for a coveted place to compete at the World Finals, it is considered the Olympics of dance with
over 6000 of the best dancers around the world representing their country at the world finals.

We are looking for sponsors to help send our team of amazing dancers to compete in the Dance World
Cup taking place in San Sebastian, Spain between the 24 June 2022 to the 2 July 2022.

Despite the Covid-19 restrictions over the last two years these dancers (between the ages of 7-11
years old) have continuously adapted and shown the upmost dedication to their love and passion of
dance, never giving up on following their dreams. They have worked so hard and tirelessly to get where
they are today with thanks to the amazing nurture, encouragement and support of their hardworking
dance teachers and parents.

We have individual children who are seeking a sponsorship, this would give your firm the opportunity to
have your logo on the Team GB uniform and feature in the World Cup programme, there will also be a
huge amount of local coverage in the lead up to the Finals.

We would really appreciate any sponsorship or contributions you can donate to help towards the fees,
entry kits, costumes, travel expenses etc

This is a huge achievement for these young children and any support will go a long way in making
some hig dreams come true.

Please email DWCOncoreteamGB@gmail.com for any further questions or to arrange sponsorship!

Thankyou se much for your time

We look forward to hearing from you
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APPenDIX &

DIJSTON PARISH COUNCIL

What is flexible working?

o

Every staff member has a contract of employment that sets out the working hours. A
request to work flexibly is a request from ?ﬁ%&@mployeeﬁm change &ither the number of
working hours, when or where they are worked. Flexjble working does not:mean a member
of staff can work the hours they vilish From day-to-day; w‘eék to-week. ‘

Flexible working arrangements take*accouni‘jnf employeesipreferences, interests and non-

flexitime;
sabbaticals.

career breaks; and

the most aF today's diverse force aii mpro&e the council’s ablhty to recruit and retain
staff.JEis good practicefo makeflexible workirigopen to all staff.

This policyihias been writtefito explairithe process which we will use to respond to requests
by staff to varyhours, patterreor place of work.

Scope

You have a statutory right to request a change to your contractual terms and conditions of
employment to work flexibly provided you have been continuously employed with us for at
least 26 weeks at the date the application is made, regardiess of whether you work full or
part-time or have a temporary contract of employment. It does not apply to agency staff.

Policy

Our policy is to comply with both the spirit and the letter of the law on the right to request
flexible working. To this end its aim is to inform all staff of their right to request flexible



working and to ensure those rights are understood and that staff feel confident any
decisions regarding their requests will be handled objectively, fairly, free from
discrimination, and that staff will not be treated detrimentally because they have asked for
flexible working arrangements.

Making the request

To apply for flexible working, please provide the following information in writing, and
submit this to the Clerk. In the case of the Clerk, the request should be submitted to the
Chair of the Council:

° The date of the application,

. A statement that this is a statutory request,

. Details of how you would like to work,.f[é;ﬁ&i%:f‘i/ and when you want to start,

. An explanation of how you think flexible working might affect the council and how

this could be dealt with, e.g. if you're not at work'en certain‘days, and,

. A statement saying if and when-you’'ve made-ap

evious application.

You can only make one statutory requeéf i) ny 12- morffh period You are asked to let us

to your request It may be that we need to ask you to
supply fuﬁ%t;e’ts details before the meetmg If there is likely to be a delay in discussing your
request, we willinform you. You may be accompanied at the meeting by a work colleague.

Having the right to .reguest a change to your working arrangements does not necessarily
mean that your request will be accepted. Your request will be fully discussed at the meeting.
We will carefully consider your request looking at the benefits of the requested changes on
working conditions for you as an employee and the council and weighing these against any
adverse impact of implementing the changes.

Having considered the changes, you are requesting and weighing up the advantages,
possible costs and potential logistical implications of granting the request, we will write to
you with the decision. The decision will be either:

. To accept the request and establish a start date, with or without a trial period and
review date. Where the request is granted, we will set out what changes will be made to
your terms and conditions of employment, or,



. To propose an alternative, which may require further discussion, or,
. To confirm a compromise agreed at the discussion, or,
. To reject the request, setting out the reasons, how these apply to the application

and the appeal process.

Requests to work flexibly will be considered objectively, however we may not always be
able to grant a request to work flexibly if it cannot be accommodated. If we turn down your
request, it will be because of one, or a combination of the following reasons, and we will
explain why.

. The burden of additional costs is unacceptable to tktg;‘k't;fimcil

. Detrimental effect on the council’s ability to deliverfor the community
. Inability to re-organise work among existing staff

. Inability to recruit additional staff

. Detrimental impact on quality

o Detrimental impact on performance X

. tnsufficiency of work during‘thee periods the employee proposes to work
. Planned structural changes to the.council.

If you are only looking for‘an informal chiange for:a short period to your working hours or
conditions, for instanee to pursue a short course of study, we may consider allowing you to
revert back to your previous condli s%pecified period, e.g. three months, or after

has the end.of a course of study.

itions afte
the occurrence.of a specificevent, s

e

You m&’stbe aware th t if your request 7s Kagggﬁ\“féd you do not have a statutory right to
make & further requestiicr a pefigd. of 12 months, although you may still ask without the
statutoryigight. :

Timeframe for dealing with requests

We will do what we can-to respond to your request as soon as possible although the law
requires the consideration process to be complete within three months of first receiving a
request, including any appeal. If the request cannot be dealt with within three months, we
may ask to extend the consideration process, provided you agree to the extension.

Handling requests in a fair way

We may receive more than one request to work flexibly closely together from different
employees and it may or may not be possible to accept all requests. If we agree to a request
for flexible working arrangements this does not meant that we can also agree to a similar



change for another employee. Each case will be considered on its merits looking at the
business case in the order they have been received. We may need to take others’
contractual terms into account and we may ask you if there is any room for adjustment or
compromise before coming to a decision.

Appealing the decision

If we decline your request and you wish to appeal, you must do so, in writing, within 5 days
of receiving the letter informing you of the outcome. We will then write to you to arrange a
meeting to discuss your appeal. This meeting will be held asg{aon as reasonably possible and

accompanied at that meeting by a work colleague.

There may be circumstances when the council is unable to meet within the required
timeframes, in which case a meeting will be heid as soon as is practically possible.

The effect on your contract of emplovment

Any change in your hours or patte" "*of zwork will normally be a permanent change to your
contractual terms and condltlons “ﬁa&}s mea;}s that your Wt“ not automatically be able to

' shision ma& aTso be & «.e”'?'ff :ed

Any cfia;;gges to your terms. and conditions as a result of a change to your working pattern
will be cetfirmed in your dégision letter, however if you have further queries about how a
proposed change to your pattern of werk might affect your terms and conditions please
speak to the Clerk{Chair of the Council for the Clerk) in the first instance.

Data protection

When managing a flexible working request, we will process personal data collected in
accordance with the data protection policy. Data collected from the point at which we
receive a flexible working request is held securely and accessed by, and disclosed to,
individuals only for the purposes of managing their request for flexible working.
Inappropriate access or disclosure of employee data constitutes a data breach and should
be reported in accordance with the data protection policy immediately. It may also
constitute a disciplinary offence, which will be dealt with under the disciplinary procedure.

This is a non-contractual procedure which will be reviewed from time to time.



— policy ends here —
Notes

The wording of this policy is based on an employee’s statutory right to make a request to
change their working arrangements. Adopting and applying this policy as it stands will
support the council to comply with this right.

1; Scope

The statutory right is limited to employees with 26 weeks’ semce Councils can, if they wish,
extend the right to all staff.

The statutory right is limited to one request per annum: €oungils can, if they wish, consider

requests made more frequently.

2. Considering requests

Employers are not compelled to agree to flexibleaworking requests. The policy sets out some
reasons that may mean the request cannot be acéepted. Thislist is based 6t the legislation.

Employers must carefully consider thérequest, but iftheproposal is likely to fead to
difficulties with the operation of theéo he .you should discuss the problems, see if they

can be reasonably mitigated, but if noi:géyou decline theirgquest.

tiast to supbﬁ";;}%.an emﬁi@-}é&with a disability (see below), the

With the exception of:a

Important note: Ifa regiest has been made t&:support the health and wellbeing of a staff
member, thenthis may be tensidered: : §.onab|e adjustment’. Employers have a
legal d‘kﬁtg% considi ch
disabled worker. If anémployer:does not consﬁ&ér makmg such ‘reasonable adjustments’, or
doesn’t: gmglement such ag&y._stmentgl this may lead to unlawful discrimination.

adjustment’ may bt _
minutes late to avoid rush fiour.

Please refer to ACAS (www.acas.org.uk/disability) for further information.
3. Fairness

You may receive a flexible working request from one team member, agree to the request
and confirm the changes to their contract. You may then receive a similar request from
another team member doing the same job. Your agreement to the first request does not
mean that you have to agree to the second request. Each request will need to be considered
against the contractual arrangements in place.

4. Trial period



If you are not sure whether a proposed working pattern will work, you can agree to a trial
period to test it out. If you do so, it will be important to put this in writing and be clear
about the duration of the trial and that the working pattern will automatically revert to the
previous arrangements unless the council agrees to the contrary.

5. Written outcome

If a request is agreed on a temporary or permanent basis, it will be important to confirm the
outcome in writing and ensure this is placed on the HR file. If there is a change to the terms
set out in the employment contract (whether temporarily or permanently), it will be
important to issue a letter to confirm the changes that have been agreed.

More information

ywn the principles that
working.

ACAS has published a statutory code of practice that fays:
employers should follow when dealing with requg,sktsﬁfbr flexi

See ACAS (www.acas.org.u k/index.aspx?artigﬁggdz‘lslf')) for more inférmation.

A,



