DUSTON PARISH COUNCIL

Duston Parish Council
Duston Community

Centre
Pendle Road
Duston
Northampton
NN5 6DT
FULL COUNCIL
315t May 2024
Dear Councillor,
You are hereby summoned to attend the Ordinary Meeting of Duston Parish Council to be held
at Duston Community Centre on Thursday 6t June 2024 commencing at 7.00pm for the
purpose of transacting the following business.
Issued by:
Gary Youens
Parish Clerk, Duston Parish Council
AGENDA
23/24. To receive apologies for absence
24/24. To receive and approve the minutes of the meeting held on Thursday 16™ May 2024
(APPENDIX A)
25/24. To receive declarations of interest under the Council’s Code of Conduct related to
business on the agenda {Members should disclose any interests in the business to be discussed
and are reminded that the disclosure of a Disclosable Pecuniary Interest will require that the
member withdraws from the meeting room during the transaction of that item of business).
Tel: 01604 583626 Web: www.duston-pc.gov.uk

Email: office@duston-pc.gov.uk Ei@DustonPC  X@Duston_PC



26/23.

Public Participation Session (Persons wishing to address Council may register their

intention to do so at the above address by telephone or email by 12 noon on the day of the
meeting and may speak for a maximum of 3 minutes).

27/24.

28/24.

29/24.

30/24.

31/24.

32/24.

b)

33/24.

b)

34/24.

b)

35/24.

36/24.

To receive any information update on Section 106 / Community Infrastructure Levy

Councillor Reports - Information Only
To receive any informational reports from Councillors.

Annual Return

a) To receive the Report of the Internal Auditor for 23/24 (APPENDIX B)

b} To agree the Annual Return and Governance Statement 23/24 (APPENDIX C)

c) To receive year end information and agree the Accounting Statements for 2023/24
(APPENDIX D)

d) To confirm the period for the exercise of electors rights

Asset Register
To approve the Asset Register for 2023/24 {APPENDIX E)

Reserves Policy
To adopt the Reserves Policy {APPENDIX F)

Committee Updates

To receive a report in the form of the minutes of the Planning Committee {APPENDIX G)
To receive a report in the form of minutes of the Community Services Committee
(APPENDIX H})

Community Services Committee Recommendations
To receive a the copy of the Youth Report and the updated SLA {APPENDIX 1)
To agree the Newsletter and distribution {APPENDIX J}

Planters

To decide wha2t to do when plants are stolen from DPC planters (eg. replant, remove
planter, feave planter empty)

Should DPC have planters on lampposts rather than hanging baskets? Lamppost planters
to be purchased using Community Infrastructure Levy. Lampposts belong to WNC.

DOWPA Bench
To agree that DOWPA can put a commemorative bench on St Luke’s Field,

Litter Bins

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



a)

b}

37/24.

38/24.

b)

39/24.

40/24.

41/24.

To proceed with putting in a litter bin at Duston Gardens / Telstar Way now it has been
completed

To decide whether to put a litter bin at Haydown Green Play Area

To consider the request whether to put a litter bin at Firsview Drive opposite Lidl
supermarket on Lodge Farm. On the grass verge adjacent to Harlestone Road.

Play Equipment ltems
To decide whether to install the playground items at Haydown Green and Grafton Way
Meadow using Community Infrastructure Levy {APPENDIX K}

Duston Parish Council Corporate Objectives

To agree with Duston Parish Council Corporate Objectives (APPENDIX L)

Consult each standing Committee as to what the core priorities should be with each
Corporate Objective.

Bring back to Council for consideration and devise a new Corporate Plan to replace the
existing Four Year Plan

Staffing Review
To note that if councillors have any comments or proposals on the current staffing review
then contact the Chair of the Council directly.

Bravery Award
To get a recognised bravery award for Limehurst Square Shop Keeper
Proposed by Sandie Maitland

Date of the Next Meeting

To decide whether to keep the date of the next meeting of 4! July or to postpone it until
another day/time due to the General Election.

Proposed by Cilr Jan Ennis-Clark

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



APPENIDIX A

DUSTON PARISH COUNCIL

Duston Parish Council
Duston Community Centre
Pendle Road

Duston

Northampton

NN5 6DT

FULL COUNCIL MINUTES
THURSDAY 16" MAY 2024

Chair: ClIr P Enright-King

Councilors Present:
Craven, Dickinson, Ennis-Clark , Ingram, Liddon, Littlewood, Maitland, Roper

IN ATTENDANCE:

Gary Youens — Clerk
Ryan lkavnieks - Assistant Clerk

01/24. Election of Chair of Duston Parish Council

s RESOLVED: ClIr Paul Enright-King was elected Chair for the municipal year of 2024/25.
02/24. Declaration of Acceptance of Office

» RESOVLED: ClIr Enright-King signed the Acceptance of Office
03/24. Election of Vice Chair of Duston Parish Council

» RESOLVED: ClIr Sandie Maitland was elected Vice-Chair for the municipal year of
2024/25.

04/24. To receive apologies for absence

Please note, this is a public meeting and you may be fiimed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk

Tel: 01604 583626 Web: www.duston-pc.gov.uk
Email: office@duston-pc.gov.uk {3 @DustonPC 1 @Duston_PC



¢ Apologies were received from Clirs Barnes, Golby and Mumford.

05/24. To receive and approve the minutes of the meeting held on 4t April 2024 (APPENDIX A)

» RESOLVED: That the minutes of the meeting held on the 4™ April 2024 (APPENDIX A} were
approved as a true record and duly signed by the Chair.

06/24. To receive declarations of interest under the Council’s Code of Conduct related to
business on the agenda

e Members were reminded of the need to declare any interests in the items on this
agenda, whether pecuniary or otherwise. There were no interests declared.

07/24, Public Participation Session

s There were no members of the public present.

08/24. To Review and Adopt the Following Policies

¢ RESOLVED:

a)

That the Councillor Code of Conduct {APPENDIX B) was received and readopted for
the municipal year of 2024/25.

That the Standing Orders & Scheme of Delegation (APPENDIX C) were received and
readopted for the municipal year of 2024/25.

That the Councillor Laptop Policy (APPENDIX D) was received, discussed and
adopted.

09/24. Appointment of Standing Committees

e RESOLVED: That the following appointments to each Standing Committee, as per the
Standing Orders & Scheme of Delegation, were made:

a)

b)

c)

Planning Committee — Cilrs Barnes, Ingram, Liddon, Littlewood, Mumford + Enright-
King

Community Services Committee — ClIrs Craven, Ennis-Clark, Golby, Maitland, Roper +
Enright-King

Environment Committee — Cllrs Craven, Dickinson, Ennis-Clark, Ingram, Liddon +
Enright-King

Please note, this is a public meeting and you may he filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



10/24.

11/24.

b)

¢}

13/24.

14/24.

d) Resources & General Purposes Committee — Cllrs Barnes, Ennis-Clark, Ingram,
Littlewood, Maitland + Enright-King
e) HR Sub-Committee — Clirs Enright-King, Maitland and Ennis-Clark

Internal Controls Councillor

RESOLVED: That ClIr Barnes was elected as the Internal Controls Councillor for the
municipal year of 2024/25

NCALC Police Liaison Representative

RESOLVED: That ClIr Liddon was electad as the Police Liaison Representative for the
municipal year of 2024/25

Subscriptions

RESOVLED: That the following list of annual subscriptions was received, discussed and
approved:

NCALC £5096.16 Includes (APPENDIX E)
- NCALC Membership - £25802.93
- NALC Membership - £966.83
- Internal Auditor - £1012.00
- Data Protection Officer - £10

Northants ACRE - £42

Society of Local Council Clerks {SLCC) for the Clerk - £238

Community Infrastructure Levy

The Council recognises the tremendous effort Cllr Ingram has devoted to ensure that
the Community of Duston have received their fair share of Community Infrastructure
Levy monies owed to them from Housing Developers and subsequently West
Nerthamptonshire Council.

The Council thanked ClIr Ingram for tackling this endeavour.

RESOLVED: That the record of CIL income and expenditure until March 2024 {APPENDIX
F) was noted.

Financial Regulations

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



15/24.

16/24.

17/24.

RESOLVED:

a)

b)

That the new NALC model Financial Regulations (APPENDIX G} were noted.

That the Clerk makes the adjustments appropriate for Duston Parish Council to
present at a future Council meeting.

Councillors send any suggestions to the Clerk in how they might be applied fo
Duston Parish Council.

Bank Reconciliations

RESOLVED: That the bank reconciliations for March 2024 {APPENDIX H) were received
and approved.

Payment of Invoices

RESOLVED: That the invoice payments for March 2024 {APPENDIX I) were received and
noted.

Updates from Committees

RESOLVED:

a)

b)

That the report in the form of draft minutes from the Environment Cormnmittee
{APPENDIX J) was received, discussed and noted.

That the report in the form of draft minutes from the Resources and General
Purposes Committee (APPENDIX K) was received, discussed and noted.

That the report in the form of draft minutes from Community Services Committee
{APPENDIX L) was received, discussed and noted.

18/24. West Northamptonshire Council Local Plan

RESOLVED: That the following points are raised as part of the response to the West
Northamptonshire Council Local Plan Public Consultation (APPENDIX M):

That Duston Parish Councit:

- Welcomes the requirement for affordable housing, if anything it should be
more ambitious.

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



- Welcomes the commitment to the North West Bypass

- Has concerns over the lack of commitment or mention of the Sandy Lane
Relief Road.

- Wishes for a commitment for Section 106 agreements to be adhered to and
delivered.

- Large amounts of Public Open Space helps new build developments to be
more environmentally sustainable. However, they should offered to the local
parish/town council for adoption in the first build developments

19/24. Recommendation From Planning Committee

20/24.

21/23.

RESOLVED: That the recommendation from the Planning Committee for the Clerk to
apply for Double yellow lines on the north side of Berrywood Road, outside The Duston
School {APPENDIX N} was received discussed and approved.

Recommendations From Resources & General Purposes Committee

RESOLVED:

a)

b)

c)

That the recommendation for a new sound system for Duston Community Centre
(APPENDIX O} be considered for the next budget in 2025/26.

That the recommendation for the Clerk to complete Community Governance [Level
4) course, which is above CILCA, be added to the proposed budget for the next
municipal year {2025/26), unless money can be found in the meantime (APPENDIX
P). However, if the Clerk decides to do this course there must be an agreement in
place that they repay all costs of the course if they leave Duston Parish Council
within 2 or 3 years. The Clerk will notify the Chair in due course whether they now
wish to do the course in light of this “golden handcuffs” clause.

A HR Working Party has been set to look into staffing issues and current structure,
No decisions have been made and there have only been preliminary discussions.
Council wanted to ensure it had the best structure in place that could deliver its
priorities.

Recommendation from Community Services Committee

The Assistant Clerk provided a progress update upon the Newsletter. They noted that
they were unable to incorporate feedback received from the Community Services
Committee in time for this meeting. They described the feedback and the new intended
design to Council.

RESOLVED:
Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



a) That the verbal update received from the Assistant Clerk upon the progress “Duston
Together” Newsletter for publication was received, discussed and to be brought back to
the next ordinary meeting of Council for further discussion.

b) To consider its distribution within Duston at the next ordinary meeting of Council.

¢) Toagree how it is to be funded for the rest of the financial year at the next ordinary
meeting of Council. Potentially it could be funded by not continuing with In & Around
Duston.

22/24., DPC Staff Pensions
e RESOLVED:
a) To readopt and clarify Council Resolution from 12t January 2017

“That the existing LGPS pension will be closed to all new employees,

Irrespective of their position. If new employees have continuous employment and
are already in the LGPS they will be eligible for LGPS with DPC. The existing 3
members of staff that are eligible but not currently in LGPS will be auto enrofled
into the existing LGPS scheme on auto-enrolment dgte 1st February 2017.

b} To affirm the following:

- The Position of Clerk / RFO of Duston Parish Council will be automatically
enrolled on the Local Government Pension Scheme {LGPS).

- New employees with continuous Local Government Service on LGPS will be
automatically enrolled.

- All new employees are continued to be placed on an alternative work place
pension scheme.

c) All other aspects Duston Parish Council will continue to follow Local Government
Terms and Conditions (known as “The Green Book”) for staff expect for the above.

Please note, this is a public meeting and you may be filmed, recorded and published. Copies of all council papers
are available to download at www.duston-pc.gov.uk



APPENDIX B

DUSTON PARiISH COUNCIL

Report to Full Council

Date: Thursday 6" June 2024

Agenda ltem: 29/24 a) Report of the internal Auditor 2023/24

2.2

PURPOSE OF THE REPORT

To present the report of the Internal Auditor and to ask the Council to review the
effectiveness of Internal Audit regime.

BACKGROUND INFORMATION

The Parish Council currently uses Northamptonshire Association of Local Councils
(NCALC) to undertake its Internal Audit and the findings of the Auditor are reported
to Full Council each year.

It is important for the Council to recognise that internal audit's function is to test
and report to them on whether the Council’s system of financial control putin place
by management is adequate and working satisfactorily.

SCOPE OF INTERNAL AUDIT PLAN PROPOSAL

All Parish Councils are required to review the effectiveness of the system of
internal audit at least annually. The following five standards need to be addressed
in order for Internal Audit to be considered effective and should be clearly defined
in the Internal Auditor's engagement letter:

1



3.141

3.1.2

3.1.3

APPENDIX B

Scope of Internal Audit

What should be included in the audit plan, or, in other words, what is it that
the Council wants the internal audit to do. It is recommended that the
minimum requirements contained in “Governance and Accountability for
Smaller Authorities in England” are required of Duston’s internal audit. The
Council may also wish to consider additional areas of work.

The work should take account of the risk management processes (e.9. the
annual Corporate Risk Assessment) and also the wider internal controls
(the whole system of checks and conirols, financial or otherwise,
established by management in order to provide assurance regarding the
achievement of the organisations objectives). Good examples of internal
controls are robust and regularly review Financial Regulations, regular
financial reporting to Council and Councillor conducted bank reconciliation.

Independence

The Internal Auditor should be allowed to have direct access to those
charged with governance (i.e. the Council/Clerk/Responsible Financial
Officer) where this is thought necessary by the auditor.

The Internal Auditor should have no other role within the Council and the
Council should confirm this. This is neot to say that he/she cannot be an
employee of the Council. This may happen within larger local Councils and
certainly does happen in principle authorities, but the Internal Auditor should
have no role in the financial or decision-making processes.

The Internal Auditors report should be made in his/her own name and
addressed to the Council. It is perfectly feasible to prepare the audit report
onh a “negative” basis, i.e. only those items which require amendment or
improvement to be mentioned, but where the auditor finds that no matters
have arisen from the audit which necessitates bringing to the attention of
members, then the report should reflect this.

Competence

The Council must be satisfied that the Internal Auditor is competent to carry
out the work. The Internal Auditor does not have to possess any
qualifications but the following essential competencies to be sought should
be:

» understanding of basic accounting processes;



APPENDIX B

= understanding of the role of internal audit in reviewing systems rather
than undertaking detailed checks that are more appropriately the
responsibility of management;

= awareness of risk management issues,; and

« understanding of accounting requirements and the legal framework and
powers of local councils.

3.1.4 Relationships

The Parish Clerk and Responsible Financial Officer (RFO) of the Council
should be consulted on the content of the audit plan and all concerned
should agree this beforehand. Responsibilities for officers and internal audit
should be defined in relation to risk management, interna!l control and fraud
and corruption matters. These will be clearly set out in such documents as
job descriptions and the auditors’ engagement letter.

Council members should be clear on their own responsibilities for the
“protection of the public purse” within the internal audit framework. The
Council has a duty to consider the annual internal audit report and to
demonstrate that consideration by inclusion in the minutes. Each item
mentioned in the report should be fully addressed.

3.1.5 Audit Planning and Reporting

The audit plan should properly take account of the corporate risk i.e.
controls and procedures within the Council which minimise the risk of the
body not being able to function or carry out what it sets out to do. The
Council should approve the plan. Internal audit should report in writing in
accordance with the plan.

The Internal Auditor is appointed by and reports to the Council not the
Clerk/RFO. The auditor should have up-to-date and adequate professional
indemnity insurance and provide or agree a letter of engagement with the
Coungcil.

3.2 In order to satisfy all of these requirements the Council approved an audit plan in
accordance with the above mentioned “Governance and Accountability for Smaller
Authorities in England” and approved an Audit Engagement leiter.



41
4.2

4.2.

5.

APPENDIX B

REPORT OF THE INTERNAL AUDITOR

The report of the Internal Auditor is attached to this report and is self-explanatory.

The majority of the internal auditor work is done by viewing information that must
be published on our website under the Local Government Transparency Code
2015.

Whilst no significant issues were identified by the Internal Auditor for the period
2023/24 some issues were highlighted.

¢ The Councii should consider the risk of holding all its funds with just one
bank due to the limitations of the Financial Services Compensation Scheme
{protection of balances up to £85,000). There is a case for spreading the
risk by placing deposits with different banks, the risk and strategy should be
reviewed by the Council annually.

¢ Following on from this point the Internal Auditor raised a concern that
Duston Parish Council had not been able to implement the agreed switch
to Unity Bank. Many local councils now use Unity Bank as it is tailor-made
for the sector. Whilst the account was set up in a satisfactory manner it
could not be used due to the lack of appointed signatories being registered
for online use. The Internal Auditor recommends that the updated NALC
mode! Financial Regulations are reviewed and adopted as they can be used
to simplify the delivery of banking and payments procedures.

e The Internal Auditor commented that some local councils are exhausting
their general reserves to fund revenue expenditure. Some local councils in
Northamptonshire are running on low reserves. However Duston Parish
Council is in a strong financial position and the Clerk is scheduled to present
the Reserves Policy to Council for adoption and subsequent publication.

RECOMMENDATIONS
[t is RECOMMENDED that:

a) Council receive the report of the Internal Auditor
b) Council agrees that the scope of Internal Audit remains appropriate and
¢) Council agrees that the Internal Audit regime is effective



Northants CALC m

Internal Audit Report

(to be read in conjunction with the Annual Governance and Accountability Return)

Name of council; Duston Parish Council
Name of Internal Auditor; | John Marshall Date of report: 16.05.2024
Year ending: 31 March 2024 Date audit carried out: | 16.05.2024

internal audit is the periodic independent review of a council’s internal controls resulting in an
assurance report designed to improve the effectiveness and efficiency of the activities and operating
procedures under the council’s control. It is important ta note that managing the council’s infernal
controls is a day-to-day function of the council through its staff and councillors and it would be
incorrect to view internal audit as the detailed inspection of all records and transactions of the council
in order to detect error or fraud. This report is based on the evidence made available fo and seen by
me. The council is required to take appropriate action on all matters raised in reports from
internal and external audit and fo respond to matters brought to its attention by internal and
external audit. Failure to take appropriate action may lead to a qualified audit opinion.

To the Chairman of the Council:

By agreement, | met with Gary Youens, Clerk & RFO and Natalie Green, the council’s
retained accounts consultant via an online meeting platform, to carry out the annual
internal audit. 1 am grateful to both for their co-operation and assistance in delivering the
audit; having the year-end data available in good time ahead of the audit has been very
helpful.

Prior to our meeting, | examined the publicly available information displayed on the
council’s website including the council’s policies, procedures, agendas, minutes, financial
and other records. 1 sought evidence that the previous year's Internal and External Audit
reports had been properly reported to and where necessary acted upon by the Council;
they had and whilst the External Auditor raised no issues and the Conclusion of Audit
notice was posted on 05 September, the AGAR section 3 report and certificate was not
reported to the council until the 07 December meeting. Of the 3 issues identified in my
Internal Audit report, just 2 have been fully addressed; | comment further below.

| then examined the council’s arrangements for the management and control of its
business in the areas of bookkeeping, due process (ie compliance with the ‘proper
practices’ as set out in the Practitioners’ Guide*), risk management, budget setting and
monitoring, payroll, asset register, bank reconciliations, internal control and year-end
procedures including the display of information and the exercise of public rights.

Where necessary, | requested and was provided with supplementary evidence to enable
me to reach a conclusion regarding the enquiries | am required to make as set out in the
Annual Internal Audit Report (AIAR) that forms part of the council’s Annual Governance
and Accountability Return (AGAR). This supplementary information was obtained through
inspection of documents and questioning at the audit meeting.

| noted 2 audit issues;

1. Risk Management. The risk associated with holding significant balances in excess of

Page | 1
Northants CALC Internal Audit Service



£85,000 ie the sum protected by the Financial Services Compensation Scheme has yet to
be addressed and included in the council’s current Risk Register, updated during the
course of the audit year. | reiterate my previous observation that this does not mean
deposits with any given bank or deposit taker should never exceed £85,000 but the
requirement in the Accounts & Audit Regulations 2015 is for the council to review,
annually the risks to which it is exposed and as part of that review means the council must
be able to justify its current policy and strategy for managing its cash deposits.

The situation was exacerbated during the audit year by the closure of the council’s Unity
Bank account, with the funds being transferred to a Barclays account and | am dismayed
to discover from the Minutes that this was a direct consequence of a lack of appointed
signatories coming forward from amongst the elected and co-opted members.

| reiterate the council’s current Financial Regulations recognise this issue at reg 5.10 viz
‘The council will aim to rotate the duties of members in these Regulations so that
onerous duties are shared out as evenly as possible over time’. New NALC model
Financial Regulations were published on 08 May and | urge the council to adopt the
updated model as scon as possible, taking advantage of the opportunities offered therein
to simplify and facilitate delivery of its banking and payments procedures.

2. Reserves. The council correctly considered the use of its financial reserves as part of
the budget and precept setting process but the details of the reserves held (both general
and earmarked) are not included in the budget documentation displayed on the website.

The council should also now finalise and publish its General Reserve Policy, mentioned in

the Annual Report as such a document is now an explicit requirement of para 1.13 of the
current (2024) Practitioners’ Guide, so part of the mandatery ‘proper practices’. Further
guidance on reserves is set out on paras 5.31 - 5.39.

Notwithstanding the above, it is apparent that the council continues to exhibit acceptable
standards of governance and compliance with statutory requirements. Based on the
information made available to me | am satisfied that in all significant respects, the
internal control cbjectives are being delivered and achieved to a standard adequate to
meet the council’s needs. Accordingly, |1 have completed and signed the Annual Internal
Audit Report as required.

John Marshall, CiLCA

Internal Auditor to the Council
07505 139832
wim.marshall1@gmail.com

Page | 2
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The figures submitted in the Annual Return are:

Year ending
31 March 2023

Year ending
31 March 2024

1. Balances brought forward 482,261 695,342
2. Annual precept 531,239 597,451
3. Total other receipts 450,921 260,454
4. Staff costs 280,624 317,955
5. Loan interest/capital repayments 119,589 118,334
6. Total other payments 368,866 437,380
7. Balances carried forward 695,342 678,578
8. Total cash and investments 681,801 667,158
9. Total fixed assets and long term assets 4,487 183 4 568,866
10. Total borrowings 1,539,989 1,481,882

The proper practices referred to in Accounts and Audit Regulations 2015 that smaller
authorities must follow are set out in The Practitioners’ Guide. A copy of the current version
of the Guide and other useful information is available for free download from this page:

hitps://www. pki-littlejohn.com/services-limited-assurance-regime-useful-documents-and-links

Northants CALC internal Audit Service
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APPENDOIX C

Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
= where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
» where the higher of gross inccme or gross expenditure was £25,000
or less but that:
» are unable to certify themselves as exempt (fee payabie); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
« The Annual Internal Audit Report must be completed by the authority’s internal auditor.
« Sections 1 and 2 must be completed and approved by the authority.
= Section 2 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, oris
requesting a limited assurance review, must return to the external auditor by email ot post (not both)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:

- the Annual Governance and Accountability Return Sections 1 and 2, together with

= a bank reconciliation as at 31 March 2024

= an explanation of any significant year on year variances in the accounting statements
« natification of the commencement date of the period for the exercise of public rights

» Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditer Report
and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

« Saction 1 - Annual Governance Statement 2023/24, approved and signed, page 4

+ Section 2 - Accounting Statements 2023/24, approved and signed, page &
Not later than 30 September 2024 authorities must publish:

+ Notice of conclusion of audi{
» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best pracfice, to avoid any potential confusion by [ocal electors and interested

parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Governance and Accountability Retum constitutes the annual retum referred to in the Accounts and Audit Regulations 2015.
Throughout, the words ‘extemal auditor’ have the same meaning as the words 'local audifor’ in the Accounts and Audit Regulations 2015.

*far a complefe list of bodies that may be smaller authorities refer to schedule 2 fo the Local Audif and Accountabiiity Act 2614.

Annual Governance and Accountability Return 2023/24 Form 3 Page 1 of 6
Local Councils, Internal Drainage Boards and other Smaller Authorities®



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return {AGAR) 2023/24

« The autherity must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subseguent work by the external auditor.

» Make sure that the AGAR is complete (no highlighted boxes [eft empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2024.

« The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

« The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

« The RFQ is required to commence the public rights period as scon as practical after the date of the AGAR approval.

- You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciiaw. ~ 's available in the Practitioners’ Guide*,

- Explain fully significant variances in the accsunting stae..~"*s on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external « “itor wants to know that you understand the
reasons for all variances. Include complete numerical and narrativ  analysis to support the full variance.

. [fthe bank reconciliation is incomplete or variances not fully explained then additio~ ~! costs may be indurred.

. Make sure that the accounting statements add up and that the balance carried forwaru i wie previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must pubiish on the authority website/webpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, inciuding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024.

pmpletio g S 0 3 = = d O a Ol Nave met reguireme = O

All sections Have all highlighted boxes have bean completed?

Has all additional information requested, including the dates set for the period
for the exercisa of public rights, been provided for the external auditor?

Internal Audlt Report | Have all highlighted boxes been completed by the internal auditor and explanations provided?

Section 1 For any statement to which the response is ‘nd’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation fo the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2024 been reconciled to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures been made i the autharity as a body corporate is a
sole managing trustee? NB: do not send trust accounting statements unless requested. |

*Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2023/24
Duston Parish Gouneil
www. dirston-pe.gov.uk

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2023/24 has been carrled out in accordance with this authority's needs and planhed coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, inall
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accounting records have been properly kept throughout the financlal year.

B. This autharity complied with Its financia! regulations, payments were supported by invoices, all
expenditure was approved and VAT was apprepriately accounted for,

C. This authority assessed the significant risks lo achieving its objectives and reviewed the adeguacy
of arrangements to manage thesa.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, praperly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for,

6. Salaries to employees and allowances to members were paid in accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

i<ttt xls

H. Asset and investments registers were complete and accurate and properly maintained.
I, Periodic bank account reconciliations were properly carried out during the year.
Accounting statements prepared during the year were prepared on the correct accounting basis (receipls

and payments ar income and expenditure), agreed to the cash boak, supporied by an adequate audit
trail from underlying records and where appropriaie debtors and creditars were praperly recorded. i i\

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
exemptich criteria and correctly declared itself exempt. (If the authority had a limited assurance i v
review of ifs 2022/23 AGAR tick “nof covered”)

L. The authority published the required information on a website/webpage up to date at the time of the
intarnal audit in accordance with the relevant legislation.

=
OSSN RS

M. In the year covered by this AGAR, the authority correctly provided for a period {or the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period, v i
were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website and/or =5
authority approved minutes confirming the dates sel).

N. The authority has complied with the publication requirements for 2022/23 AGAR v
{see AGAR Page 1 Guidance Notes).

Q. (For local councils only)
Trust funds (including charitable) — The council met its responsibiliies as a trustee.

For any ather Hsk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person whao carried out the internal audit

NORTHANTS CALC-LFD
16/05/2024 INTERNAL AUDIT SERvice YV I McL. Marshall, CiLCA:

Signature of person who { Ry O X7 Al
carried out the internal audit *) Mdi M&’LC
I8 ¢he response Is it please state theimplications;antl action beldg taken fo-address any weakness in centrol -
‘id&ntiﬁed“-'(a'dd separate:sheets if needed). i ; |

» *Noterifthe response is ‘netEovered: please statewher the mostrecentinternal atdit work was done in this area and when it is
-Aext planned; ofif coverage is Hot reqired, the annual interalatuditrepart mustiexplain-whymot :(add;separate-sheats:j}‘ needed).

Date 16/056/2024.
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Section 1 — Annual Governance Statement 2023/24
We acknowledge as the members of:

Duston Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of cur knowledge and belief, with
respect to the Accounting Staiements for the year ended 31 March 2024, that:

1. We have put in place arrangements for effective financial | prepared its accounting statements in accordance
management during the year, and for the preparation of with the Accounts and Audit Regulations.
the accounting statements. Yt omir i

2. We maintained an adequate system of internal conirol ] made proper arrangements and accepted responsibility
Including measures designed to prevent and detect fraud for safeguarding the public money and resources in
and corruption and reviewed its effectiveness. is charge.

T R

3. We feok all reasonable steps to assure ourselves | has only done what it has the legal power fo do and has

that there are na matters of actual or potential compiied with Proper Practices in doing so.

non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
an the ability of this authority to conduct its

business or manage s finances.

4. We provided proper opportunity during the year for FL | during the year gave all persons interested the opportunify fo
the exercise of electors’ righis in accordance wiih the 1 inspect and ask questions about this authorify’s accounts.
requirements of the Accounts and Audit Regulations. Ry

5. We carried out an assessment of the risks facing this considered and documented the financial and ather risks it

authority and took appropriate steps to manage those 1 faces and dealf with them properly.
rigks, including the infroduction of internal conirals and/or ]
external insurance cover where required.

8. We maintained throughout the year an adequate and | arranged for a competent person, independent of the financial
effective system of internal audit of the accounting | controls and procedures, to give an ohjective view on whether
records and control systems. sk infernal controls meet the neads of this smaller authority.

7. We tock appropriate action on all matters raised 1 responded fo matters brought to its aftention by intemal and
in reperts from internal and external audit. L il 1 external audit.

8. We considered whether any littigation, Babilities or disclosed everything it should have about ifs business activity
commiiments, events or transactions, ccourring either during the year inciuding events taking place after the year
during or after the year-end, have a financial impact on 1 end if relevant.
this authority and, where appropriate, have included them
in the accounting statements,

9. {For local councils cnly) Trust funds including
charitable. I cur capacity as the sole managing
trustee we discharged cur accountability
responsibilities far the fund(s)/assets, including
financial reparting and, if required, independent
examination or audit.

has met all of its responsibilities whers, as a body
corporate, it is a sole managing frustee of a Jocal
trust or trusts.

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annuai Governance Statement was approved at a Signed by the Chair and Clerk of the mesting where
meeting of the authority on: approval was given:
and recorded as minute reference: Chair

Clerk

www.duston-pc.gov.uk
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Section 2 — Accounting Statements 2023/24 for

Duston Parish Council

Year ending

£

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances, All figures must
agree to underlying financial records.

1. Balances brought Totat balancss and reserves at the beginning of the year

forward 482,261 695,342 as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precep! (or for IDBs rates and levies)
Levies 531,239 597,451 | recsived or receivable in the year. Exclude any grants

recejved.

3. (+) Total other receipts Total income or recelpts as recorded in the cashbook less

450,921 260,454 the precept or rates/levies received (line 2). Include any
grants received.

4. (-} Staff costs Total expenditure or payments made to and on behalf

of all employees. Include gross salaries and wages,
280,624 317,855 employers Ni contributions, employers pension
contributions, gratuifies and severance payments.

5. (-) Loan interest/capital Total expendifure or payments of capital and interest
repayments 119,589 119,334 | mads during the year on the authority’s borrowings (if any).

6. {-) Al other payments Total expenditure or payments as recorded in the cash-

368,866 437,380| book less staff costs (line 4) and loan interest/capital
repayments (fine 5).

7. {=) Balances carried Total balances and reserves at the end of the year. Must
forward 695,342 678,578 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 681,801 667,158! holdings and short term investments held as at 31 March -

To agree with bank reconciliation.

9. Total fixed assets plus The value of alf the properiy the authority owns — it is made
long term investments 4,487,183 4,568,866| up of all is fixed assets and long term investments as at
and assets 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

1,538,989 1,481,882 from third parties (including PWLB).
D 0 D L 0 i
11a. Disclosure note re Trust funds The Council, as a bady corporate, acts as sole trustee and
(including charitable) 4 is responsible for managing Trust funds or assets.
11b. Disclosure nots re Trust funds v The figures in the accounting stafemenis above
(including charitable) exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presenied to the authority for approval

C%uemﬁ:—

13 o5 2024

Date

1 confirm that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference.

Signed by Chair of the meeting where the Accounting
Statements were approved

Annual Governance and Accountability Return 2023/24 Form 3
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APPENDIX D

DUSTON PARISH COUNCIL

Committee: Full Council

Date:

6 June 2024

Agenda ltem: 29/24 c. ANNUAL RETURN, GOVERNANCE STATEMENT AND

2.2

END OF YEAR ACCOUNTS 2023/24

PURPOSE OF THE REPORT

To provide the Council with a commentary on the year end figures for 2023/24.
To ask the Council to approve the year end accounts, Annual Governance and
Accountability Return for 2023/24.

BACKGROUND INFORMATION

The accounts are prepared by methods that comply with the standard
accounting practices and are based on the following basic concepts:

Going Concern — The accounts are prepared on the assumption that the
Council will remain in existence for the foreseeable future. The alternative to
this would be the ‘winding up’ basis which wouid value the assets at the level
they could be sold for at the date of the accounts.

The Matching Principle — Incomes or Benefits are matched to their associated
costs and reported in the most appropriate financial period.

Consistency — The same accounting principles are used and uniformly applied
from one year to the next to ensure figures are comparable year on year.

Prudence — Where alternative outcomes are possible the one which produces
the lowest profit, lower asset value or higher liability is chosen. The prevents
overstatement of profit or benefit.

The Council is subject to intermediate audit by PKF Liitlejohn. Council are
asked to approve the Annual Governance and Accountability Return and
authorise the Chairman to sign the same.
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YEAR END ACCOUNTING ADJUSTMENTS

A computerised accounting systems records transactions strictly by invoice
date, date of payment or date of banking for receipts. Where this would cause
an item to be reported in the wrong financial period a manual adjustment is
required to correci the accounts.

Prepayments — where items are paid or invoiced in advance for a service which
extends beyond the end of the financial year the cost must be split pro rata
between the two financial periods.

In the accounts for the year to 315 March 2024 the following adjustments were

made:

Prepayments 2022/23 2023124
£ £
insurances 6,702 7,360
Utilities 10 be recharged {o tenanis 24,000 5,000
Duston Fund Day expenses paid in 3,636 5,253
advance
Other prepayments 5,355 7,511
TOTAL 39,693 25124

Accruals — Where the benefit of goods or services has been received or a cost
incurred but an invoice from the supplier has not been received by the year end
an adjustment is required to recognise the expenditure within the appropriate
year. In the accounts for the year to 315t March 2024 the following adjustments

were made:

Accruals 2022/23 2023/24

£ £
Audit and accountancy fees 6,180 6,180
Utilities 13,473 11,720
Legal and surveyors fees re leases eic 6,075 -
Youth provision Nov-Mar 24 - 5,500
Other accruals 1,613 600
TOTAL 27,341 24,000
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Deferred Income — Where a sales invoice in raised in advance for an event or
service that takes place in the following financial period then this income must
be adjusted to transfer it into the accounts for the following year. For example

tenants rent invoices which are raised in advance.

Deferred Income 2022723 2023/24

£ £
Tenants rent in advance 15,253 14,657
Room hire events after year end 559 500
Duston Fun Day monies in advance 496 300
TOTAL 16,308 15,357

OTHER BALANCE SHEET ITEMS

Cash and Bank Balances — At the 31st March 2024 the Council held
£666,984.98 in bank accounts. The balance per the bank statements before
taking into account uncleared items as at 31 March 2024 totalled £666,984.98.
The Council held £172.63 in petty cash and various floats. The cash and bank
balances as at 31 March 2024 totalled £667,157.61.

The Council is required to ensure that is has sufficient funds to be able to pay
staff salaries, trade creditors, HMRC and pension scheme contributions in April
before the first half of the following year's precept is received at the end of April.
The first instalment of the precept amounting to £317,656.50 was received as
cleared funds on 26th April 2024,

Debtors — The year end debtor balance represents the following:

Debtors 2022/23 2023/24

£ £
Debtors 42,090 52,045
HMRC (VAT refund due) 5,079 -
Other debtors 6,389 2,131
Prepayments 39,693 25,124
TOTAL 93,251 79,300
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Creditors — The year end creditor balance represents the following:

Creditors 2022/23 2023/24
£ £
Purchase Ledger (includes PAYE and 31,537 19,847
Pension™®)
VAT payable - 3,544
Refundable deposits 400 1,050
Accruals 27,341 24,000
Deferred income 16,308 18357
Tenant deposit 1,937 1,771
Rent for lobby 2,187 2,187
Other creditors - 122
TOTAL 79,710 67,878

*PAYE and pension scheme (LGPS) contributions relating to the March payroll
were due for payment in April.

CONCLUSION

The Council budget for 2023/24 expenditure was £917,951 and the actual
expenditure amounted to £874,668, of this £90,902 was met from ear-marked
reserves. The income budget (excluding transfers from ear-marked reserves)
was £817,951 and the actual income received was £857,905. This included
Community Infrastructure Levy income of £12,582. Transfers were made to ear-
marked reserves in the sum of £67,499 (net transfers to ear-marked reserves
£23,403). Key variances included in the Annual Return (those over 15%) are
shown in the table below.

The utility costs for the centres have now stabilised and in total have been below
budget. The surplus has been transferred to an ear-marked reserve due to the
volatility in energy markets. Legal and professional fees (excluding those met
by ear-marked reserves) have exceeded the budget by £4,9586 this was mainly
due the further costs required to review and prepare new leases for the
commercial office tenants and additional cosis of the community asset
transfers. This has been offset by the increase in room hire income. Savings
have been made against the salaries budget. The cost of salaries and pensions
was £19,215 lower than the budget as the agreed pay award was lower than
anticipated. Costs were carefully managed throughout the year and the
budgeted break-even was exceeded, leaving a surplus (after net movements
to ear-marked reserves) of £6,638.
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Key
variances

2022/23

£

2023/24
£

Variance

£

Variance

%

Detailed explanation of
variance (with amounts £)

Other
receipts

450,921

260,454

(190,467)

42.23%

In 2022/23 Community
Infrastructure Levy (CIL)
monies were received in the
sum of £209,124 in 2023/24
this was reduced to
£12,582. An additional grant
was received in 23/24 of
£3,000 and bank interest
increased in 23/24 by
£2,379

All  other
payments

368,866

437,380

68,514

18.57%

During the year the cost of
benches, planters and signs
was £22,366 (from ClLs
monies). This was an
increase on £20,019 on the
previous year.

Play equipment was
purchased and the existing
play areas were refurbished
at a cost of £46,997, an
increase of £37,557 over
the previous year (from
Cil.s monies).

Events expenditure
increased by £9,456,
additional events were held
and costs included the
commencement of the work
on the Tree of Hope.

The cost of tree works and
vegetation removal during
the year increased by
£16,040.

Utility costs fell by £16,619
during the year.
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TOTAL BUDGET VARIANCE ON THE GENERAL RESERVE

The Council ended the year with a General Reserve of £364,311 (2022/23:
£357,673) and earmarked reserves of £314,267 (2022/23:£337,670), resulting
in an overall reserve balance as at 315t March 2024 of £678,578.

BREAKDOWN OF RESERVES

Reserves as at 31 March 2024 are as follows:

£
Earmarked reserves
Grounds maintenance from 2028 31,167
Capital expenditure 31,219
Elections 27,679
Buildings refurbishment and maintenance 90,725
Community Asset Transfers costs 4 808
Community Infrastructure Levy 116,669
Grants received not yet spent 2,000
Utilities 10,000
Total earmarked reserves 314,267
General reserves 364,311
Total reserves 678,578

BORROWINGS

The Council has Public Works Loans Board borrowings of £1,481,882 as at 31¢
March 2024.

RECOMMENDATIONS
It is RECOMMENDED that:

a) The Council approve the Annual Governance and Accountability Review
2023/24 and authorise the Chairman to sign the same

b) The Council approve the end of year financial statement as a fair and
accurate record of the Council's financial position at 315t March 2024.



Duston Parish Council

ASSETS @ 31/03/2024

[ Location Date acquired Amount £
Sxnetice boards vanous pre 2005 5,982.00
Zxnotice boards varisus 24162012 71245
Netice boards vanous 2013-14 1,604,053
2 cycle batriers Duston CE park pre 2006 1,092.00
2 cycle bamiers Emington Park pre 2005 1,092.00
Computer equipment parfsh office/youth worker various -
Commorative bench Rose Garden 856.96
office equipment pasish office 1,081.00
teak memorial bench 541,00
18xlitter bins varipys 9,644.00
8xpubfic seats vanous 13,126.00
Iseatdbin weggs farm 1,623.00
3xseats and bins Varous 310200
Bins 8 seats vanious 201314 160,765,35
MO camers - Police passed ownership to Council 780.00
Equipment various patsh office 1,974.00
MUGA Emington Park 80,000.00
Vitlage Sign (donated Emp CHr Allow) cemer of Berrywood Road 1,485.90
Cycle - PSCO Nigle Phelps kept by police owned by DPC 500,00
generator storage parish office 160.00
4 roundabout, Eningtron Park, Mendip Park, Grafton Park, Quary Park ¢3,095.00
Playground equipisafety grass Duston Wildes, Quamy Park 18/01/2017 2,339.20
Playground equip Enington 201314 27,014.13
office fumiture parsh office 30/03/2012 276,00
Fridgs parish office 13/04/2012 95.82
Computer equipment parish office 041272012 3,170.66
Computar parish office 1811172014 434.23
Hazard Cuphoard Community centre 03/07/2014 256.00
Microwave Community centre 03/07/2014 63.32
Tree Lights. St Luke's 83.32
Computer Community centre 30/05/2014 562.06
Office Fumiture Parish office 31102014 1,382.75
Camata Parish office 08/04/2014 41.66
Events Equipment Parish Office 28/03/2014 464.12
Youth equipmsnt St Luke's Centra 07/05/2015 50.00
Compiiter equipment Parish Office and Community Centre 28/02/2016 -
Catering Equipment Community Centre 25/02{2016 8,626.68
Tables & chairs Community Centre 0801/2016 2,713.00
Environment Equipment Parish Office 020372016 291.88
Binv Parish Office 0210272016 340.00
Litter barrow Parish Office {environment) 1910/2016 200.00
Sait bin Parish Office {envirapmenl) 151 2/2018 248.00
Litter bin Parish Office {environment) 18102018 279.95
Notice boards Parish Office {environmeni) 25/04/2016 1,736.74
Office Fumniture Community Centre 1440342016 102213
Signage Gommunity Gentre 181202015 1,21%.50
Signage Community Centre 19/08R2018 556.91
TV aedal Community Centra 10/08/2016 250.00
Reception Gaunter Community Centre 18/04/2016 1,860.00
Ice making machine Community Centre 15/0712016 99.98
Panasonic TV and DVD Gommunity Sentra 09/08/2018 448,33
TV trolley Comrmunity Centre 09/08/2018 £2.43
Piano trollsy Community Centre 09/08/2016 106.12
Catering Equipment Comrmunity Centre 27/08/2018 85.97
Circular tables Comrounity Centre Q2017 629.00
Garment rail and hangars Community Gentre Qo/02/2017 190,00
10 It water boiler Community Gentre 16/02/2017 43.98
Sun protections/kitchen window Comrnunity Centre 28/0272617 427.50
Display cabinets Community Centre 21/032017 623.08
Build and install pfanter Parish Office {environment) 03/06/2016 1,979.00
Yacuum cleaner Gommunity Centre 0470472016 30.00
Till for bar area Community Gentre 06/04/2017 472.85
Ikea - baby chairs Cormtnunity Centre 13/04/2077 33.50
Tommy Tippes play eguipment Community Cantre 08/05/2017 24.99
The Warks, stage lighting Community Centre 17/05/2017 2,049.55
The Works, theatre tatk back Gommunify Centre 17/05/2017 673.30
Fiute glasses Community Gentre 30/05/2017 4599
Safe Community Centre 26/07/2097 249.99
PAT testing equiprment Community Centre 17/08/2017 200.00
Powenvasher Community Centre 14/08/2017 166.67
Mugs (catering) Gammunity Centre 114092017 36.50
Sarving stand Cammunity Centre 23102017 16.00
Ceffee machineteabailer Community Gentre Q2112017 31538
Bariier Communlty Centre 06/11/2017 255.95
Teaspocns Community Centre Q6112017 79.58
Fire door retainers Communlty Centre QsN22017 515,94
Signs Comrmuniiy Centre 15H22017 13,77
Blackbeard for café Community Centre 21/03/2018 2073
2 coat stands Community Centra 26/03/2018 101.96
Panasonic 58 " smart tv Community Centre 26/032018 499,17
TV Cart Gommunity Centre 26/03/2018 49.99
Leaf blower Environment 2710672017 191.67
Removeshla boliard StLukes 02/08/2017 295.00
Mirrer St Lukes 0s/M12/2017 69.54
Table and & chairs St Lukes 07/02/2018 200.00
Microwave Parish Office 20/09/2017 35.00
Taat stand Parish Office 271172017 40.00
Coal stand Parish Offica 21K2/2018 40,00
War Memorial railings Environment 22M11/2017 75.00
Greenhouse Youth Club Youth 01/04/2017 3374
Van Peugeot Partner MDATHTT Van 19#12/2018 8,449.00
Wifl Sclution Hardware (DBFB) Parish Office 16/11/2018 816.00
Nelgear 24 Port Switch Parish Office 26/11/2018 -
Netgear 24 TGS38 router Patish Office 28112018 -
Netgear 24 Port Switch/TG588 rauter installation Parish Office 261172018 -
Trent Fumiture 20 chairs Community Centre 13/04/2018 -
Undercounter freezer Community Centre 11A10/2018 148.00
Display system Community Centre /112018 148.00
7 fire doors Community Centre 14/11/2018 1,782.34
Defibriltator St Lukes 26/02/2019 1,315.20
Cuphoard Parish Office 22/10/2018 280.00

Disposal 23/24

One disposed 1818 £1875

Dispogal 7 ofiice chairs £400

Dispase 23/24

Disposal 10 chairs 18113 @ €15 each

Dispasa 2324
Dispose 2324
Disposa 23124
Dispose 2324

RAPFENDIX E



ASSETS @ 31/03/2024

Location Date acquired Amount £
Hedge timmer Envirenment 10/05/2018 476.58
2 Gazehos Envirenment 11/05/2618 353.90
3 removeable bollards Environmant 22M0/2018 945.00
World War | memarial bench Environment 31/i02018 809.50
Speed signs Envirenment 28M1/2078 2,110.31
Traffic Control Environment 25/01/2019 4,924.06
Cffice chairs Parish Cffice 21/10/2018 623.00
Gazebo for fun day Community Centre 25/04/201% 137.50
20 tables Community Centra 03/04/2G19 §85.00
Platform steps Communily Centrs 14/05/2019 146.53
CCTV system 2 new cameras and hox Community Centre 2810572619 1,420.00
Slirline fiidge Community Centre 08/08/2019 129.00
LEC fridge Community Centre 20/09/2019 166.00
Bar shutters Community Centre 30/08/2019 2,600.00
Flag Envirenment 071072018 2,069.80
Timken Art Envirenment oi04/2019 1.00
Wicksteed Rainbow shide Envireniment 10/06/2018 2,796.00
Wicksteed Zig Zag twister Envirenment 10/06/2019 2,435.00
WWicksieed St Lukes play equip Envirenment 29/06/2019 15,840.78
Wicksteed Mendip Road Enviranment 29/06/2019 18,384.70
Wicksteed Grafton Envirenment /1972018 14,542.15
Bins Environment 08/08/2018 19495
Bee & Butterfly seat Enviranment 0470972019 1,726.00
Greenlea seat Environment 12/09/2019 460.00
Bins Environment 17/09/2018 558.90
Gates at community centre Environment 1740972018 98C.00
Traffic cones and parking signs &t Lukes 10/03/2020 404.80
Room wall guards Caommunity Centre 07/04/2020 2,740.58
Baca key cabingt Gommunity Centre 18/05/2020 74.04
Abbott Signs - new signs Coemmunity Gentre 034072020 950.48
Nishets hins Community Centre 080772020 324.95
Addison - perspex screen Community Gentre 0RR7I020 125.00
S88 - sacurily camera Community Centra 27082020 345.00
Argos - TV Comrmunity Centre 114082020 166.65
Argos - TV bracket Cemmunity Centre 110872020 161.72
ESPO notice beards Community Centra 03082020 21000
Abbo# Signs - new internal signs Cammnity Cenire 15272020 67524
The Works loop system Communily Centre 1771272020 188.98
The Woiks PDA loop system Cammunity Centre 1711212020 346.47
PBE Elechicat Floodlight for rear exit Community Centre 140172021 130.00
The Works - signef amplfier Community Centra 147017202t 1,099.41
Abhaott Signs - signs for doors Cammunity Centra 23031202+ 2477
Zephyr - St Geomge Flag Environment 2RI4{2020 214.90
c Heartbeat ¢ Envirenment 15/052020 5,895.00
Gemmunity Heatbeat emergency phones Environment 0110872020 4,090.00
Community Heartbeat signs Environment 29/09/2020 205.00
Abhbott Signs - signs Enviranmsnt 02r1172020 494.88
Abhot Signs - remembrance day display Events 15122020 43588
Dall - computer dock Administration 01/0872020 940.98
Dell Sleeve and manitor Administration 01/08/2020 23618
Dell - B camputers {Latitude) Administration Q7092020 4,574,22
Broxap - 2 bins Enviranment DATOBII0 584.90
Fire doors and closers Community Centre 13/07/202% 4,508,90
Telescopic ladder Cormunity Centre 13708,2021 99.98
Exterior sign DPC Community Centra 20/08r2021 674.50
Plagues Community Centre 1371072021 4145
Internal signage Communlty Gentrs 311072821 638.84
Speakers Cammmunity Centre 131142021 706.66
Exterior signage Conmimunity Gentre 1012022 397.40
Bluetooth projectar Community Centra 13003/2022 124.14
Showcase St Lukes 1310572021 381.00
EVAC chair St Lukes 240972021 561.00
Chairs and tables St Lukes oAi/z021 2,735.00
New Highling St Lukes St Lukes 261142021 2,501.00
Rollsr blinds St Lukes ZR/01/2022 3,350.25
2 doar cupboard Administration 0410/2021 162.06
Fliing drawer and cupboard Administration aFm2021 309.00
Motice boards. Community Centre 08H /2021 1,296,080
Borth’ bench Envirenment 13M5/2021 414.00
Restan’ seat Enhvironment 13M17/2021 357.00
NHS Key workers ' 3 seats Environmant 16/09/2021 3,436.00
Jubilea bench Environment 13022002 820.83
Welcoma ta Dustan sign Environment 2610442021 3,965.00
Desk Commupity Centre 13/04/2022 152.93
Speakers Community Centre 13/08/2622 157.50
Ezone fan Community Centre 13/08/2022 158.32
Install camera main hall Community Centre 03/03f2023 970.00
Tablst Administration 310312023 459.00
Floor buffer Communpity Centre 15/09/2022 T18.50
Mew sink Stlukes rfi Ll vierd 950.00
Bookcase Administration C4M51022 70.00
Cupboard Administration 13/05/2022 34.00
Whiteboard Administration 1BFIOFAEZ 184.00
Abhot Signs - parks Environment 171142022 5,846,00
@ ity Heartbeat i and cabinet Environment 2000342023 2,810.00
Wicksteed play equipment Environment 1911052022 3,216.81
Keep Britain Tidy signs Environment 114052022 2,250.00
Rainbow bench Environment TGSE022 564.00
Jubilee hench Environment 18I0812022 546,00
Lomond seat Environment 121212022 965.00
Security camera on garage at St Lukes St Lukes 2610412023 1,400.00
Bign at St Lukes St Lukes 30042023 2,132.3t
Electricity meters St Lukes oflices St Lukes Q002003 57500
Elactricity meters St Lukes offices St Lukes 091 2024 1,630.00
Camera St Lukes main hall St Lukes 2610242024 560.00
Cabinet Administration 13/0872023 +41.99
Office chairs Administration 13/0212024 738.00
Zephy flag winch Environment 2BUSE02Y 1,225.00
Welcome to Duston signs Environment 14/06/2023 2,721.90
Gates at St Lukes fislds Environment 260612 1,434.00
Planters Environment 2710712023 1,395.00
Swarco traffic signs Environment 2800772023 7.300.00
Bleycle rack Environment 13/DR/2023 187.87



ASSETS @ 31/03/2024

Location Date acquired Amount £
Bleed control cabinat Environment %1/08/2023 4£73.98
Gate - Timken/ffield Environment 2110972023 1,634.00
Planters Environment 2011072023 5,608.00
Stihl stimmer Enviranment 1712023 1,194.31
3 fier planter Environment 11M2/2023 990.00
Ne dogs’ sign Environiment 0200202024 254.00
Ifor Williams traiter Enviranment 01/03r2024. 1,625.00
Planters Enviranment 11032024 1,715.44
DPC bannats and pop ups Events BNOBAIT 369.00
Play equipment Duston Witdes Environment 28/06/2023 24,500.01
Piay equipment Haydown Environment 1B/07/2023 15,290.75
Goal post and nats Environment 210242024 1,464.83
Coronation bench Enviranment 120472023 1,815.00
Lest We Forget bench Environment 1708/2023 1,535.00
Lomend bench Environment 31/08/2023 1,034.00
Raslir: bench Environivent 18082023 734.00
Rosa kench Environment 02/02/2024 1,545.00
Dell computer Administration 101042023 57423
Dell computers x 5 Administration 17/0a/2022 3,981.25%
Poly tunne! Evenis and community 131042023 77542
Kitchen equipment Events and community 131072023 369.06
Roval British Legion statue Evenis and community 13M12023 202,87
Tree of Hope {part) Events and community 21/053/2024 2,300.00
Comimunity Centre Pendle Road, bulldings 1,176,287.72
Duston Lelsure Centre, buildings 1,803,188.50
St Lukes Centre, bulldings 1,074,084.39
Renovation work at St Lukes 2023 16,413,67
St Lukes field 1.00
Land at Pendle Road (bin store and strin of land) 1.00
Ermingten Park 1.00
Grafton Way Park 1.00
Mendip Park 100
Melboume Lane Open Space 1.00
British Timken Gates, Main Road, Dustan 1.00
Rose Vills Hut and Wall 1.00
TOTAL ASSET VALUE Box & 4,568 865.76
MEMO only:
Asset addHions 2024
Security camera on garage at St Lukes St Lukes 26/04/2023 1,400.00
Sign at 8t Lukes St Lukes 30/0412023 213231
Electricity meters St Lukes offices. St Lukes QB/D8I2023 575.00
Electricity meters St Lukes offices St Lukes 082024 1,6830.00
Camera St Lukes main hall St Lukes DEMAZ024 660.00
Cabinet Administration 131082023 141.99
Office chairs Adminstration 13022024 739.00
Zephy flag winch Envirenment 26/052023 1,225.00
Welcame to Duston signs Envirenment 14/DA2023 2,72190
Gates at St Lukes fields Envirgnment 26/06/2023 1,434.00
Planters Envirenment 2710772023 1,895.00
Swarco traffie signs Environment 28/07/2023 7,300.00
Bicycle rack Environment 1340872023 157.87
Eleed control cabinet Envirenment 2/08/2023 479.08
Gate - Timken/field Environmant 21/08/2023 1,634.00
Planters Envirenment 201042023 5,609.00
Stihl strimmer Environmant 171172023 1,194.31
3 tier planter Environment 111212023 990,00
Ne dogs' stgn Environment 02022024 254,00
Ifor Williams trailer Environment 01032024 1,625.00
Planters Environment 11032024 1,719.44
DPC banners and pop ups Events 30/06/2023 369.00
Play aquipment Dusten Wildes Environment 28/06/2023 24,500.01
Play equipment Haydown Environment 1800742023 15,299,758
Goal post and nets Environment 2910272024 1,464.83
Coronation kench Environment 1216472023 1,815.00
Lest We Forget bench Environment 17/08/2023 1,635.00
Lemaond bench Environment FU0R2023 1,034.00
Roslin banch Enviranment THIOUI02S 734.00
Rose bench Environment Q202024 1,545.00
Dell computer Administration 11012023 574.23
Dell computers x 5 Adminiséafion 17i0812023 3,981.25
Pely tunnel Events ang community 1372023 775.82
Kltchen equipment Events and camimunity 130023 369.06
Royal British Legion statue Ewvents and communily 131112023 29267
Troa of Hope (par}) Events and cemnmunity 21/03(2024 2,300.00
92,107.42

Regonciliation £
B fwdl 1.423 4,487,183 75
Ackitions 9210742
Disposal (10424 38)
Total at 31.3.24 4.568.865.72 Az abiowe



RPPENDIX F
" "3‘ jf?‘;} il ‘;,:1 Wg&

e -



DUSTON PARISH COUNCIL

Document Version Control

Version

Date adopted /
Re-adopted

Review By Date

Author




Financial Reserves Policy

Duston Parish Council is required to maintain adequate Financial Reserves to meet the needs
of the Council. The purpose of this Policy is set out how the Council will determine and review
the level of Reserves.

Section 32 and 43 of the Local Government Finance Act 1992 require local authorities to have
regard to the level of Reserves needed for meeting estimated future expenditure when
calculating the budget requirement. However, there is no specified minimum level of Reserves
that an authority should hold ad it is the responsibility of the Clerk/Responsibie Finance
Officer to advise the Council about the level of Reserves and to ensure that there are
procedures for their establishment and use.

The Joint Panel on Accountability & Governance Practitioners Guide states Reserves — The
authority needs to have regard to the need to put in place a General Reserve Policy and have
reviewed the level and purpose of all Earmarked Reserves.

Types of Reserves

Reserves may be categorized as General or Earmarked. Earmarked Reserves can be held for
several reasons and are intended to be restricted for that agreed use. General Reserves are
funds that do not have any restrictions as to their use. These Reserves can be used to smooth
the impact of uneven cashflows, offset the budget requirement, if necessary, or can be held
in case of unexpected events or emergencies.

Earmarked Reserves — Earmarked Reserves will be established on a ‘needs’ basis, in line with
anticipated requirements. Any decision to set up an Earmarked Reserve must be approved by
the Council. Expenditure from Reserves can only be authorized by the Parish Council.

Reserves will not be held to fund ongoing expenditure. This would be sustainable as, at some
point, the Reserves would be exhausted. To the extent that Reserves are used to meet short
term funding gaps, they must be replenished in the following year. However, Earmarked
Reserves that have been used to meet a specific liability {or project} would not need to be
replenish, having served the purpose for which they were originally established.

General Reserves — the level of General Reserves is a matter of judgement and so this policy
does not attempt to prescribe an overall level. However, the current level of General Reserves
to be held by the council is targeted to be a minimum of 50% of the annual precept figure.

The primary means of building General Reserves will be through an allocation from the annual
budget. This will be in addition to any amounts needed to replenish Reserves that have been
consumed in the previous year.

The Council must build and maintain sufficient working balances to cover the key risks it faces,
as expressed in its Corporate Risk Assessment which is reviewed annually.



If, in extreme circumstances, General Reserves were exhausted due to major unforeseen
spending pressures within a particular financial year, the Council would be able to drawn down
from its Earmarked Reserves to provide short-term resources.

Even at times when extreme pressure is put on the Council’s finances the Council must keep
a minimum balance, sufficient to pay three months salaries to staff, in General Reserves at all
times.

Opportunity costs of holding Reserves

in addition to allowing the Council to manage unforeseen financial pressures and plan for
known or predicted liabilities, there is a benefit to holding Reserves in terms of the interest
earned on funds which are not utilized. This investment income is fed into the budget strategy.
However, there is an “opportunity cost” of holding funds in Reserve, in that these funds cannot
then be spent on anything else. Given the opportunity costs of holding Reserves, it is critical
that Reserves continue to be reviewed each year as part of the budset process to confirm that
they are <5l required and that the level i< still apg~noriate.

Policy in Practice
The Council will hold Reserves for these three main purposes:

e A working balance to help cushion the impact of uneven cashflows and avoid
unnecessary temporary borrowing — this forms part of the General Reserves

e A contingency to cushion the impact of unexpected events or emergencies — this also
forms part of the General Reserves

s A means of building up funds (Earmarked Reserves), to meet known or predicted
requirements. Duston Parish Council has buildings, parks and green open spaces that
need to be regularly maintained.
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DUSTON PARISH COUNCIL

Duston Parish Council
Duston Community
Centre

Pendle Road

Duston

Northampton

NN5 6DT

Community Services Committee
Minutes 29t May 2024

Chair: Clir § Maitland

Councilars Present:
Craven, Enright-King, Ennis-Clark, Roper, Golby

IN ATTENDANCE:

Ryan lkavnieks — Assistant Clerk

Clir Littlewood

Laura Wood — Team Coordinator for Free2Talk

CSC01/24. To elect the Chair of the Community Services Committee

e RESOLVED: That Clir S Maitland was elected Chair of the Community Services
Committee for the municipal year of 2024/25.

C5C02/24. To elect the Vice-Chair of the Community Services Committee

e RESOLVED: That Cllr S Roper was elected Vice-Chair of the Community Services
Committee for the municipal year of 2024/25.

€SC03/24. To receive apologies for absence

o No apologies were received.

Tel: 01604 583626 Web: www.duston-pc.gov.uk

Email: office@duston-pc.gov.uk



€5C04/24. To receive and approve the minutes of the Community Services Committee on
Thursday 9" May 2024 (APPENDIX A)

RESOLVED: That the minutes of the Community Services Committee meeting held on the 9% of
May 2024 were approved as a true record and duly signed by the Chair.

CS$C05/24. To receive declarations of interest under the Council’s Code of Conduct related to
business on the agenda

¢ (Clir Golby declared a non-pecuniary interest — due to his position as Cabinet Member for
Adult Care, Public Health and Regulatory Services for West Northamptonshire Council.

CSC06/24.Public Participation Session
¢ There were no members of the public present
CSC07/24. Free2Talk Report

s The Committee receive a presentation from Laura Wood, Team Coordinator for
Free2Talk.

* 19individual young people have attended 3 or mare sessions during the current
quarter, bringing the total number of attendances to 74 and is equal to approximately
139 contact hours

®  Primarily attendees are in the 14-15-year age bracket (Years 9/10 at school).

e During an Outreach Session 18 young people and 5 parents were approached and spoke
with a youth leader.

¢ This quarter saw low youth engagement due to three main barriers: mock exams for
school years 10-13, use of the youth group as punishment, and a fallout among friends.
To address these issues, the plan includes targeting the 12-14 age group to maintain
numbers, recruiting a volunteer for simultaneous outreach and centre-based work,
improving visihility by attending community days, and enhancing social media
promotion with the help of young people. Qutreach during Easter reached over 20
young people and parents, highlighting the need for continued community engagement
efforts.

¢ The report outlined a Topic and Activity rota that was created by the young people who
attend. The aims of this exercise was to foster a sense of ownership and pride for the
young people over the youth work.

e The Chair of the Committee and Council thanked Laura for the presentation and ask her
to pass their thanks on to the rest of the Free2Talk team for their invaluable work.

¢+ RESOLVED:



a) That the report from a representative of Free2Talk regarding the Youth Club / Work
was received, discussed and noted.

b) That Free2Talk and the Youth Working Party be thanked for their hard work to date.
C5C08/24. Recommendations To Full Council
¢ RESOLVED:
a) That the Community Services Committee accepted the Free2Talk report.

b) Recommends the report and updated SLA be endorsed by Council.
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Between
Free 2 Talk

and

Duston Parish Council

Part A: Conditions

Part B: Service specification




Part A: Conditions

Service Level Agreement (SLA)

Between Free 2 Talk CIC

Address: 14 Park Square, Kings Heath, Northampton, NN5 7LQ
(known as ‘the Partner/Provider’ hereafter)

And: Duston Parish Council
Address: Pendle Rd, Northampton NN5 6DT

1. Purpose of this SLA

1.1.This SLA relates to the agreement between Duston Parish Council and the Partner/Provider
covering the provision of the following services:

Youth Work in Duston
1.2. The detail of this service is as set out in Part B: Service specification.

2. Authorised representatives
2.1. For the purpose of this SLA, the Council representative is:

Name:

Designation:

Telephone:

Fax:

Email:

2.2. For the purpose of this SLA, the Provider’'s/Partner’s representative is:
Name: Jodie Low

Designation:  Free 2 Talk CIC

Telephone: 07786227365

Email: Jodie. low@free2talkcic.org enquiries@freeZtalkcic.org

Free 2 Talk CIC
Registered CIC: 06620303



3. Duration
3.1. The date on which this SLA comes into effect is 20t November 2023

3.2.The duration of this SLA will end on 19th November 2024 unless renewed or terminated
sooner in accordance with section 9.

4. Spirit of the agreement

4.1. The working of this SLA is based on the premise that both parties will enter the
arrangements in a spirit of partnership and will seek to maximise the benefit from working
together. It is not the intention to create any unnecessary bureaucracy and the success of
the SLA arrangements relies on both parties being reasonable in the usage and monitoring
of it. This agreement of partnership is not for profit but shall set out the relationships
between the parties so that maximum benefit may be achieved through clarity of
responsibility and certainty of purpose.

5. Staffing issues

5.1. Where the service detaited in Part B relates to contact with children or families, the staff
concerned (whether volunteers or paid workers) are subject to the policies of Free 2 Talk
CIC under the Council Safeguarding Board and the legal rules and procedures defined by The

Safequarding Vulnerable Groups Act 2006.

5.2. The quaiifications of staff, management and volunteers shall meet the minimum legal
requirements and be suitable for the services to be delivered.

5.3.If the Service involves the care of children as defined by Northamptonshire Safeguarding
Children Partnership (NSCP), then the qualifications of staff and managers shall be subject
to the National Childcare Standards currently prevailing.

6. Complaints
6.1. The Partner/Provider must communicate its complaints procedure to all service users.

6.2. Any issues regarding performance of the service as detailed in section 6 will be addressed by
the representatives stated in sections 2.1 and 2.2 either as part of monitoring arrangements
or if necessary, a specially arranged meeting.

7. Charging

The Parish Council will pay Free 2 Talk CIC for the following:

48 weeks of delivery per year, 2 hours weekly Youth Group - For 1 room open in DCC - up to 15 YP
per session with emerging needs met. Totalling £14,182.

Session delivery falls over a 13 week cycle; 12 weeks of face to face delivery (i.e 48 weeks per
year) and a week of non-delivery - to allow for monitoring and reporting to be completed.

Where usual delivery falls on a Monday and impacted by Bank holidays, alternative delivery dates
will be offered, this may include additional dates added to the end of the agreed term or alternative
dates for delivery agreed; for example alternative times could be offered over the school helidays -
to ensure that all contractual hours are met. Alternate delivery will be agreed on a programme by
programme basis - i.e. reviewed and agreed within each 12 week delivery period.

Delivery will be as usual over the school holiday periods.

Where the weather and winter nights impact 30 minutes of cutreach each session, e.g. no young
people are out or it is unsafe to undertake outreach work, this time will be offered as an alternate
outreach session during school holidays or added to an alternative delivery such as time given over
for a trip, attendance at community fun days or undertaking alternate activities with young people.
Time will be monitored and opportunities explored in conjunction with Parish Council representatives

Free 2 Talk CIC 3
Registered CIC: 06620303



8. Disputes

8.1.If a dispute arises between the parties, every effort will be made to achieve a local
resolution. If this is unsuccessful, disputes should be referred progressively through senior
levels of management, as applicable, for both partner and provider.

. Termination of this SLA

9.1. This SLA may be terminated by either party giving 2 weeks” notice to the other, or over a
shorter period if both parties agree. The Council reserves the right to terminate this
agreement unilaterally, without notice, in the interests of the safety and well-being of
children and young people.

10.Engagement of young people

Young people will attend the provision on a voluntary basis only.

11. Monitoring

11.1. The provider shall keep accurate records of service users with monitoring documents.

11.2. Additional monitoring and reporting requirements will be detalled in the service

specification at part B

12. Information Sharing

12.1.
L}
L]

Information to be shared:
Age, Special category data (such as gender, ethnicity)
Views, opinions and experiences of young people
Any welfare concerns which have a legal basis for sharing.

12.2. Information can only be shared with a party where there is a legal basis for the party to

12.3.

process the information. In most cases, the legal basis for sharing the information in the
Agreement will be in compliance with a legal obligation; the data subject may be informed
of the reason under any relevant legislation why the data is being shared. Where the |egal
basis for sharing is consent, the data subject’s consent shall be sought and obtained
before the data is shared.

Capacity to provide consent:

All people over the age of 16 are presumed, in law, to have the capacity to give or
withhold their consent to sharing of confidential information unless there is evidence to
the contrary. The Mental Capacity Act 2005 Code of Practice will be followed when it is
considered by relevant professional that a family member does not have the capacity to
make decisions. Generally within England and Wales or in Northern Ireland, competence is
assessed depending upon the level of understanding of the child, but it does indicate an
approach that will be reasonable in many cases. A child should not be considered to he
competent if it is evident that he or she are acting against their own best interests. If it
has already been decided that a child is competent to provide their own consent then it
will usually be reasonable to assume they are also competent to exercise their own data
protection rights. If a child is competent then, just like an adult, they may authorise
someone else to act on their behalf. This could be a parent, another adult, or a
representative such as a child advocacy service, charity. As a consequence the issue of
consent, should be considered against the context of the request for consent, nature of

Free 2 Talk CIC 4
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13.

14.

15.

the information concerned, and their ability to understand the effect of their actions. (ICO
Guidance - Children and the GDPR).

Insurance, risk and liability

13.1. Each party to this SLA shall be responsible for securing appropriate insurance for the
services to be provided.

13.2. This will include public liability insurance to a minimum value of £5,000,000, employers’
liability, products liability and specific risk insurance, depending on the nature of the
services to be delivered, e.g. educaticnal trips and visits.

13.3. All parties to this SLA should seek professional advice on the relevant insurance
requirements.

13.4. Evidence of appropriate insurance must be provided to the Duston Parish Council before
services commence,

Engagement of third parties

14.1. The engagement of third parties to deliver services under this agreement is subject to the
same rigorous reguirements as to suitability, qualifications, safeguarding of children and
vulnerable adults, confidentiality, fidelity, insurance and indemnity as the main parties.

14.2. The Council has a right to terminate or prevent the engagement of any person or
organisation in connection with this agreement on grounds of safety or non-compliance
with statutory requirements.

Signatures

On behalf of Duston Parish Council

Signature:

Name:

Designation: ...

Date

On behalf df Partner/Provider Free 2 Talk CIC

Signature:

Name: Jodie Low

Free 2 Talk CIC

Registered CIC:{ 06620303




Designation: Director & Youth Worker

Date: 16/10/23

Free 2 Talk CIC
Registered CIC: 06620303



Part B: Service specification

10.

= BiE8

12.

The services described below will be delivered within the Duston Parish Council area.
Day to be Agreed: A 2 hour Youth Work session on an evening between Monday - Friday
Times: 2 hours between 4-9pm

The Services will commence on: 20/11/23 and cease on: 19/11/24

Services will meet the National Youth Agency gquality standards for Youth Work
https://www.nya.org.uk/practice-standards/

The Services will be subject to the following monitoring arrangements, Each party will share
information relevant to the participation of beneficiaries and quality of services provided which
will include:

i. Beneficiaries” invalvement in the design, management, monitoring and evaluation of
services.

ii. Progress reports will be arranged on a quarterly basis between the Partner/Provider
and the designated person at the Council who oversees this provision. The quarterly
reports will be provided before the following dates by Free 2 Talk:

Interim report 26/1/24; Qu2: 16/4/24; Qu3: 12/7/24; 11/10/24 and final evaluation
will be 06/12/24 (this can be moved If additional sessions have been added on)

iii. Midway communication of progress will be provided by Free 2 Talk CIC and an end
report will be provided. These should be communicated through report and meeting
at 6 and 12 months.

The target beneficiaries are children aged between 12 years and 18 years, accessing the Duston
Parish Area. A register of attendance indicating external beneficiaries will be maintained by Free
2 Talk CIC.

The provision of services during the school helidays will be agreed between the parties on a
case-by-case basis. Any additional days and times agreed will be recorded in writing and
attached to this agreement.

If the Partner/Provider is unable to provide sufficient staff, or staff with relevant qualifications,
then the service will be modified, postponed or terminated as necessary in the interests of
safety and welfare of children and young people. This will be discussed between the parties as
soon as possible so that alternative arrangement can be made and parents can be informed.
The Partner/Provider will contact the Parish Council by telephone as soon it is known that any
significant change may be likely, and, where possible, alternative staffing will be provided to
ensure that no child is left without adult supervision, until parents, guardians or taxis are able
to collect children.

Food and drink provided will meet with the Healthy Schools standards and will be served and
handled in accordance with food hygiene regulations.

Parental / Legal Guardian or Carer’s consent for attendance, outings, activities and photography
will be obtained before children are permitted to participate.

Premises provided for the delivery of services to be fit for purpose.

Free 2 Talk CIC

Registered CIC: 06620303



155,

14,

15.

16.

Equipment provided by the Partner/Provider must be fit for purpose. No equipment will be
employed that does not meet with Health and Safety at Work standards. Electrical equipment,
including computers and portable appliances, shall be subject to appropriate safety checks and
certification.

Security of premises, keys, caretaking, cleaning and maintenance: the Partner/Provider will be
required to ensure that the premises are secure and that safe access is maintained.

Problems, complaints and remedies:

Parties will maintain a dialogue and keep communication channels open to ensure that any
problem or complaint is addressed at the appropriate level at the earliest opportunity. Free 2
Talk CIC shall be responsible for Initiating formal procedures to deal with complaints that are of
a serious nature, utilising the providers existing disciplinary and grievance procedures.

Partner/Provider staff will attend Council meetings as and when necessary.

Free 2 Talk CIC
Registered CIC: 06620303



APPeND IX

Community Services Committee Report

To: Full Council
Agenda Item: 30/24
Author: Community Services Commiitee

Subject: Recommendation for Bi-Annual DPC Newsletter

1. Recommendation

The Community Services Committee recommends that Duston Parish Council produce a bi-
annual newsletter for its residents. The proposed newsletter aims to enhance
communication, provide reliable information, and engage more effectively with the
community.

2. Rationale

The Community Services Committee give the foliowing reasons why the Council should
consider using a newsletter.

i.  Current Reliance on Social Media: The Council predominantly uses Facebook for
announcements. However, not all residents use this platform.

ii. Need for Broader Reach: To connect with a wider audience, including those not on
Facebook and the younger generation on other social media platforms, the Council
would need to increase spending on social media advertising.

ili.  Accountability: The Council which takes money from households via the precept has
an obligation to inform residents about its activities, expenditures, and decisions.

iv.  Good practice: Literature from the National Association of Local Councils (NALC)
emphasises the importance of engaging with residents. A newsletter is one in which
the Council can engage with its residents. Many other local councils in
Northamptonshire produced a printed newsletter of some kind such as Woeotton,
Hackleton, Daventry, Moulton, Brackley, Towcester.

3. Focus and Content:

The Community Services Committee envisage the following

i. Themed Issues: Each newsletter could focus on different topics, such as
environmental issues, planning updates, or health & wellbeing.



Showecasing Achievements: A printed newsletter provides an opportunity to highlight
the Council’s achievements and services.

Impact: An A3 newsletter folded in half strikes a good balance between being
informative and manageable in terms of time and resources. Printed newsletters are
more impactful than e-newsletters, which often get lost among spam emails.

4, Additional Features

Further thoughts of the Community Engagement Committee

Interactive Elements: Including QR codes can invite residents to participate in
consultations or access further information online.

Potential Sponsorship: Once established, the newsletter could attract sponsorship to
help offset costs.

Proposed Title

The Committee recommends the newsletter be titled "Duston Together."

5. Conclusion

The Community Services Committee believes that a bi-annual printed newsletter will
significantly improve the Council's communication efforts, reach a broader audience, and
foster a stronger sense of community engagement.

Recommendation: The full Council approve the production of "Duston Together”
which is produced twice a year. The newsletter will be produced in accordance with
the Council’s current Communications & Engagement Policy.



DUSTON PARISH COUNCIL

Issue 1 - Summer 2024

Duston Together

Tree of Hope Project

At the end of Berywood
Road stands a symbol of
resilience and unity, born
out of the challenges of
the unprecedented global
lockdown of 2020. The Tree
of Hope, so called bhecause
it symbolises strength and
renewed hope for the future,
is a testament to the spirit of
community emerging from
the collective efforts of local
residents during the Covid-19
pandemic.

“Our aim was to come up with a project that would keep our
community feeling connected and engaged,” explains Alison
Grantham, Duston Parish Council’s Community Development
Manager, “With a national lockdown and many people

shielding, there was no option

to hold events: knitting and |

cgocheting was something
that residents could do from
the safety of their homes,”

The project brought together
individuals of all ages, from
young foold, each contributing
their own crafted pieces,
from flowers to rainbows,
butterflies to hedgehogs.

Even those who couldn't
knit anymore found ways to
contribute, donating knitting
needles, spare wool and
buttons to their neighbours,
ensuring that the project
truly became a collective
endeavour.

Connect with us! | f facebook.com/DustonPC X @Duston PC () @dustonpc

The Tree of Hope featured in local and national press, BBC
onfine, social media and even an international knitting
magazine. Residents told us that they were sharing pictures
of its development with their friends and families all over the
world.

Alisan reflects, "Any community project is special, but to create
something so beautiful out of pretiy dark times for people was
extraordinary.”

The Tree of Hope stands tall, not just as a symbol of strength
and renewal, but as a testament to the power of community,
reminding us that even in our darkest moments, we can find
hope and solidarity in coming together. Over the past few years
pollution and the elements had taken their toll on the materials
used. We needed to come up with another solution to preserve
a project that became poignant and significant to a lot of people
at that time, whether they contributed to the project or passed it
on their daily permitted exercise.

Duston  Parish  Council
were delighted to have
commissioned and worked
with sculptor, Peter Leadbeater
who has done an amazing job
of capturing the spirit of a very
special project for posterity.
R

. 3
The project was funded with
Community Infrastructure
Levy monies, a charge.imposed
on developers when they
undertake new  building
projects.

In This Issue...

Page 1 Tree of Hope Project
Page 2 Councillor Contact information and
Budget Breakdawin
Page 3 Community Centre Information
= Groups
-What's On
- How 1o book
Page 4 Events and Initiatives
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Dates For Y ur Dia

Regular Groups Rota

Say
" D Tt
Duston Parish Council ’QTES‘!

Events and Initiatives

Monday
Plgges 03:00-10:00 | | Thursday 16th May 2024 13:15
Yoga - Smile Lifestyle 09:30-10:30 Health and Wellbeing Talk - Menopause
Cotswold Bowls 10:00-12:00 Thursday 20th Jun 2024 13:15
Free2Talk Youth Club For Ages 12-18 16:30-18:00 Heatand e g lal SRR
Sunday 30th June 2024 11:00
Tue‘sday - . Duston Fun Day
Active Senior Exercise Class : 09:45-10:45 Thursday 18th July 2024 13:15
Not So Dusty Social Club (Meets Bi-weekly) ~ 09:30-12:00 | | Health and Wellbeing Talk - Navigating the Care Conundrum
Computer Pals 10:00-15:00 | 1 Thursday 17th Qctober 2024 13:15
Art 4 Al (Meets Bi-weekly) 14:00-16:00 Health and Wellbeing Talk - Topic To Be confirmed
Sugar & Spice Social Club (Meets Bi-weekly)  19:00-21:00 | | Saturday 26th October 2024
= Sunday 10th November 2024
Tai Chi 19:00-20:30 | | puston Remembers 2024
Duston Camera Club g 19:30-22:00 | | Thursday 14th November 2024 13:15
Wednesday Health and Wellbeing Talk - Topic To Be confirmed
Art Group 09:30-12:00 Saturday 30th November 2024 11:00
, - . Sunday 1st December 2024 11:00
Broomhall's Day Care 09:30-15:30 A Merry Christmas Tree Festival & Market
Lighten Up 10:00-11:00
Long Covid Support Group - Breathing Space  10:30-12:30 5 g
Meets Monthly (Registration Required) Duston Pa':'Sh“fu':‘u“'c'l hC:Stsl ;
Happy Circle Whist Club ErRE Al - communityiihatss On ealentar
to help publicise local events.
Zumba with Suzi-Suze 18:15-19:30
: : Scan the QR code for more
Move it or Lose it 19:00-20:00 information.
_Sve:talr Sewing Club (Meets Bi-weekly) 19:30-22:00 Alternatively, head over to:
Thursday www.duston-pc.gov.uk/local-events
Tai Chi 10:00-11:30 or email Sarah, our lovely events officer:
| Moveitorloseit 5 14:00—15:&9 events@duston-pc.gov.uk
Dusten Parish Council Meetings ~ 19:00-21:00
Cotswold Duston Wl (Meets Monthly) ~~ 19:00-21:45
Dt{stoutgwns-Women SVGuqld:(Meets Monthly) 19:30-21:30 Scan the QR code for
Friday booking information or
Barsews Quilters {Meets Monthly) 10:00-16:00 LB who will be
Saturday more than happy to help:
Assessing & Tutoring with Sarah 09:00-13:00 | REMENEE T G E [l [OAT]E
EkLipsLtd Taekwondo 10:00-12:30

GET IN TOUCH WITH DUSTON PARISH COUNCIL
Tel: 01604 583626, Monday - Saturday 9:00 am - 4:00 pm

Email: office@duston-pc.gov.uk Website: https://www.duston-pc.gov.uk

Duston Community Centre, Pendle Road, Duston, Northampton NN5 6DT




APPeN DIV X L.

A Duston Parish Council Corporate Plan

In 2021, Duston Parish Council embarked on a strategic journey with the creation
of a Four Year Plan, reflecting the community’s aspirations for a range of projects.
It has resulted in some tangible benefits across Duston.

As we reach the culmination of this plan, it is imperative to reflect on its
successes and chart a course for the future.

The proposed Corporate Plan is envisioned to be a comprehensive framework
comprising seven core objectives. It will serve as a successor to the Four Year
Plan, providing a renewed focus for the Council’s efforts. The plan will undergo
regular reviews to ensure progress and adaptability.

It consists of seven key objectives, each designed to address different aspects of
community life and council operations. The Council recommends adopting these
objectives and engaging with its committees—Environment Committee,
Community Services Committee, Planning Committee, and Resources & General
Purposes Committee—to determine specific short, medium, and long-term aims
for each objective. The outcomes of these discussions will be consolidated into
the final Corporate Plan.

A Corporate Plan is not merely a document; it is a commitment to the people of
Duston. It will provide clarity and direction for Councillors, staff, and residents
alike, ensuring that the Council continues to grow and meet the evolving needs
of the community with focus and professionalism.

Each committee within the Council will discuss how to achieve the corporate
objectives, contributing to the formulation of the final Corporate Plan. This
collaborative approach ensures that the Plan addresses community needs
effectively. The Corporate Plan will be regularly reviewed, enabling the Council
to monitor progress and make adjustments as needed, ensuring continued
alignment with the community’s evolving needs.

The transition to a new Corporate Plan marks a significant step in Duston Parish
Council’'s development. By adopting and working towards these seven
objectives, the Council will provide clear direction and focus, ensuring sustained
improvements in the community's quality of life and efficient management of
resources.



7/ CORPORATE OBJECTIVES

e pae®

DUSTO PARISH CUNC!L

1. HAVING EXCELLENT COMMUNITY CENTRES
Description

The Council has now for a decade provided three Centres that have served

the community of Duston. Duston Sporis Centre is managed on behaif of the
Council by Trilogy Active. The Council directly manages St Luke’s Centre and
Duston Community Centre which offer quality room hire at very competitive

rates. The objective is fo continue to provide facilities that are managed to a
good standard, in an efficient, effeciive and responsive way, at an

affordable cost.

2. DELIVER HIGH QUALITY GREEN SPACES
Description

The Council is in the process of taking on more public open space and has also
agreed with West Northamptonshire Council to have the freehold of the two
allotment sites. I} is in the process of building up capacity and expertise when
it comes to the management of Parks and Open Spaces. The Council will

eventually take on full maintenance of Parks, Open Space and Allotments. The

1



Council aims to deliver high quality parks & green open spaces in Duston for

residents o use and enjoy.

3. A MORE SAFER, SUSTAINABLE AND PLEASANT ENVIRONMENT
Description

The Council has made numerous improvements to the public realm in recent
vears and is beginning to do this as part of the core services it offers to
residents. The Council mainfains hanging baskets, planters, monuments
(Timken Artwork, Timken Gates & War Memorial) and various street fumiture. It
also seeks to improve the environment by reducing crime and anti-social
behaviour. Within its remit the Council will strive to enhance and protect local
biodiversity. The Council encourages and promotes a more safer, sustainable

and pleasant in every part of the Parish.

4. PRODUCES AN EVENTS PROGRAMME WHETHER ON ITS OWN OR IN
PARTNERSHIP WITH OTHERS

Description

For a long fime the Council has delivered community events which has
provided local enfertainment and information to residents. Most notably the
Council has had a summer event which is currently titled "Duston Fun Day" and
more recently the Counclil has put on a "Community Info & Wellness Fair”. The
Council also does regular indoor Car Boot Sales and a Christmas Market. This

year the Councilis doing a Christmas Tree Festival.

5. ADVANCING HEALTH & WELLBEING

Descripfion



The Council aims fo maximise community wellbeing in the broadest sense such
as playing a role in reducing social isolation and creating opportunities for
youhg people. It is important that the Council works with residents, West
Northamptonshire Council and other service providers, businesses and
community organisations with the aim of achieving a healthy, prosperous and
caring community. As a Parish Council we lock beyond the medical models of
health care to look at how the community can be energised and supported
to tackle the social determinants of health and get involved in improving the
wellbeing of their community. The Council has recently adopted a Health &

Wellbeing Strategy.

&, ADVOCATING AND PROMOTING DUSTON
Description

The scope of the Parish Council is broader than just the services it directly
provides. The Council is there fo do what it can to promote all businesses,
establishments, services and amenities within the Parish. Celebrate what
Duston has to offer. The Council supports local initiatives and organisations that
improve the quality of life for its residents in a fair and even handed way. An
example of this the Parish Council using its social media platforms to promote
Duston Market and has a Grants Application Process. The Council advocates
the interests of Duston to others such as Police, Fire & Crime Commissioner and

West Northamptonshire Council.

7. BEING A PROFESSIONAL AND COMPETENT COUNCIL
Description

A prudent Council that is responsible with public money and has a strong
financial base to meet future and unexpected challenges. With strong
financial reserves the Council is less likely to need to borrow in the future.

Duston Parish Council is open and transparent with most information published

3



on the website www.duston-pc.gov.uk Across all aspects area of its working it
aims to provide an effective service to residents and strives for improvement.
A Council that has good governance in place and meets all the necessary

statutory requirements. Delivers gocod customer service.



